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MNOJIOXKEHHE
«O 3ammuTe NepcoHaNbHBIX JAHHBIX»

1.0BLIE IMOJIOKEHMU I

Hacrosmee I[lonoskenue paspaboTaHo Ha OCHOBaHHUU CT.24 KOHCTUTYITHH
P®, . 14 Tpynosoro xonexca P®, @enepansHoro 3akoHa OT 27.07.2006 Ne 152
-®3 «O mepcoHANBHBIX JAHHBIX.

Ilensto ITonoeHHs SBISETCS 3allUTa [1EPCOHATBHBIX AAaHHBIX PaOOTHHUKOB
OT HECAHKITHOHHPOBAHHOT'O JOCTYIIA, HENPaBOMEPHOTO WX HCIOIB30BaHUA HIIH
yTpaThl.

[Tono)keHue ompefenseT NOPSAOK paborsl (momydeHue, oOpaboTka,
UCIIONB30BaHHE, XPAHEHHWE H T.I.) C [EPCOHAIBHBIMU JaHHBIMH DPaOOTHWKOB U
rapaHTH¥ KOH(HWIEHIHAILHOCTH CBEEHMH, IpPEeJOCTABIEHHBIX pPabOTHUKOM
paboToaaTento.

IepcoHanbHBIE [aHHBIE OTHOCATCS K KATETOpHH KOH(HIEHIHaTbHON
uapopmarun. PexrnM KOHOUICHIMATBHOCTH IIEPCOHATBHBIX JaHHBIX CHUMAeTCs
B cllyyae 00e3IMYMBaHMS WU II0 UCTEYEHUH 75 JIET CpOKa XpaHEHHs, €CIIH HHOe
HE OMpeeleHO 3aKOHOM.

[TonoxeHWe YTBEpXKAAETCS U BBOJUTCA B JEHCTBHE IPHUKa30M IHUPEKTOpPa
MAQY COIII Ne 4 mm. M.C. CaxHeHKO W sBISeTCA O0A3aTeNbHBIM I
UCIIOJIHEHHUS BCceMHU paboTHUKaMU, HMEIOIIUMH JOCTYI K TIEPCOHATIBHEIM JaHHBIM
COTPYIHHUKOB.

HOpuauueckine W (QH3HYECKHE JIMI@, B COOTBCTCTBMM CO CBOHMMH
MOJIHOMOYMSAMHE, BlaJelolue WHhOpMalueld o TrpaxiaaHax, IoJyqarolue ¢
HCIIONL3YIOIIHE €€, HeCcyT  OTBETCTBEHHOCTh B COOTBETCTBMH  C
3akoHOmaTelbcTBOM Poccuiickoi Dejiepallid 3a HapylICHHE PeXHWMa 3allUThL,
00paboTKHU U MOPSIIKA UCIIOIE30BaHUA 3TOH HHOPMALHH.

2.IIOHSITUE U COCTAB NEPCOHAJIbHBIX TAHHBIX

[lepcoHanpHBle JaHHBlEe paboTHHKAa - HHGbOpMalus, HeoOXxoxuMast
paboTozaTelio B CBSA3H C TPYJOBBIMH OTHOIICHMAMH Kacalollascs KOHKPETHOIO
pabortauka. Ilon nadopManyeil © paGOTHHKAX MOHUMAIOTCS CBEJIeHUs 0 QakTax,
COOBITHSX W OOCTOATENBCTBAX  JKM3HM  pabOTHHKA,  ITO3BOJIAIOIIME
UIEHTH(OUIIUPOBATH €r0 JTUYHOCTE.

B cocTaB nepcOHaNbHBIX JaHHBIX PaOOTHHKA BXOIAT:

-  IACIOPTHBIE 1aHHBIE;

penHeﬁ




- cBejeHus 00 00pa30oBaHUM U CHEIHATBHOCTH;
- CBeACHHS O TPYIOBOM H 0OIIIEM CTaxe;
- CBEJIEHHS O COCTaBE CEMBH;
- CBEICHHUSA O BOMHCKOM Y4ETe;
- CBEJICHMS O COLMANIBHBIX JIBIOTaX;
- HaJIu4yue CyIUMOCTEN;
- azIpec MecTa JKHUTEIbCTBA;
- HOMEp JOMaIIHero renedoHa;
- aJpec JUYHOH 3JIeKTPOHHOU MOYTHI,
- MecTO paboThl WK y4eObl WIEHOB CEMBU U POJICTBEHHHKOB;
XapaKTep B3aUMOOTHOIIIEHUH B CEMbeE;
coleprKaHue TPYIOBOro JOroBopa;
COCTaB JIEKIapUPyEMBIX CBEACHUN O HAIMYMU MaTepUaIbHbIX LIECHHOCTEH;
pe3yJbTaThl MEJUIMHCKUX oOciienoBaHuil pabOTHMKOB Ha TpeAMeT TOAHOCTH K
OCYILIeCTBIIEHUIO TPYIOBBIX 0053aHHOCTEH.
K noxymMmeHTaMm, coepixalliM nepcoHaibHble JaHHbIe pabOTHHKA, CO3IaBaEMBIM B
IIpOIIECCe TPYIOBBIX OTHOIIEHUM, OTHOCATCS:
- TPYJOBOH JIOrOBOP;
- OCHOBAaHHJ K [PUKa3aM I10 JUYHOMY COCTaBY,
- TOJJIMHHHUKY ¥ KOIIUY IIPHUKA30B II0 JIMYHOMY COCTaBY;
- IIHYHOE JIEJNO0;
- TpyZIoBas KHHXKA,
- Jlena, coAepKallue  MaTepHajibl [0  TOBBIIIEHUI0  KBATUGMHUKAIUH U
[IEPETIOATOTOBKE, ATTECTALlAH, CIIYKEOHBIM PacCiaeI0BaHHIM;
- KOIIHM OTYETOB, HAIIPABJISIEMBIE B OpraHbl CTATUCTHKH, H AP.

3.0B3AHHOCTHU PABOTOJAATEJIA

B nemnsix obecnieuenus npas u cBoOO YemoBeKa U rpakJIaHuHaA paboToaaTelb |
€ro IpeJCTaBUTENM IpU 00paboTKe IepCOHATbHBIX MAaHHBIX pabOTHHKA 00S3aHbI
cobroaaTe cuenyomue obime TpeGoBaHMs:

OO0paboTka NEpPCOHATBHBIX ITaHHBIX pabOTHHKA MOXKET OCYLIECTBIIATHCS
HCKIIIOUUTENIBHO B LENAX o0ecleueH s COOII0IeH s 3aKOHOB ¥ MHBIX HOPMATHUBHBIX
IIPABOBLIX AaKTOB, COACHCTBUS pabOTHUKY B TpPYAOYCTPOWCTBE, OOydYE€HHH U
OPOJBMXKEHHH II0 ciyxOe, oOecriedeHuss JMYHOM Oe3omacHOCTH pabOTHHKA,
KOHTpOJII KOJHMYeCTBAa M KadecTBa BEHINOJHAEMOM paboTel M obecneueHus
COXpPaHHOCTH UMYIIlecTBa paboToaaTens.

Ilpu ompenenerny obveMa M cojep)kaHusi oOpabaThIBAEMBIX MEPCOHATBHBIX
NaHHBIX paboTHHKa paboTojiaTenb JOIKEH pyKoBoAcTBOBaThCa KoHcTuTymend PD,
Tpynosem xkoekcoMm PO u uHbIMEU denepalbHBIMU 3aKOHAMHA

PaboTtomarens 00s3aH O03HAKOMHUTH II0JI DACHHCKYy pabOTHHUKA M ero
NpEeNCTaBUTENIed C [JOKyMEHTaMH OpraHW3alliH, YyCTAHABIUBAIOIIMMH IOPSIOK
00paboTKH NEpCOHaNBHBIX MJAHHBIX pabOTHUKA, a Takke 00 HX IpaBax u
0053aHHOCTSAX B 3TOH 00IaCTH.

Bcee nmepconanpHble JaHHbIe pabOTHHKA CIIEIyeT MOJIy4aTh Y HETO caMoro. Bciu
IIePCOHAIIBHBIE JIAHHBIE PaOOTHMKA BOZMOXKHO IIOJIyYUTh TOJIBKO ¥ TPEThEN CTOPOHEL,
TO pabOTHUK JOJDKEH OBITH yBeOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITH
MIOTyY€HO MHCBMEHHOE cornacue. PaboromaTens Jo/KeH COOOIUTH pabOTHHKY O



MeNsfX, NpeAnoNaraéMelX HCTOYHMKAX M CIIOCODax TOMy4YeHHs IePCOHABHBIX
JAHHBIX, @ TAKKE O XapakTepe MOJIEKAIUX IONYyYEeHHIO [IEPCOHATBHBIX JaHHBIX U
MOCJIEICTBUSX OTKa3a pabOTHHKA 1aTh MUCBMEHHOE COTJIaCHe Ha UX MOIyYeHHE.

PaGoTonaTens He HMeeT IIpaBa ToiydaTb U 00pabarTeiBaTh IIEPCOHANIBHBIC
IaHHble PabOTHHKA O €r0 TMONMTHYECKHX, PENHTMO3HBIX M HHBIX YOEKICHUAX H
qacTHOH JXKM3HH. B CIydasx, HEIMOCPEICTBEHHO CBA3aHHBEIX C BOTPOCAMH TPYAOBBIX
OTHOIIGHWH, NaHHBIE O YaCTHOM >XW3HM (MHpOpMALKsA O XU3HEACATCTHBHOCTH B
chepe ceMelHBIX, OBITOBBIX, JIMYHBIX OTHOMIEHHH) MOIYT OBITH IONYYCHBI M
o6paboranbl paboToaTeNieM TONBKO € €r0 IMCEMEHHOTO COTTIacusl.

PabGoromarens He HMMeeT IIpaBa IOdydaTs KW 00pabaTeiBaTh NEPCOHAIBHBIC
JaHHBle pabOTHMKA O €ro UIEHCTBE B OOIISCTBEHHBIX OOBEIMHEHHSX HIH ero
npo()COrO3HOM  AeITENBHOCTH, 33 MCKIOYEHHMEM Clly4aeB, IpPeTyCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

ITpy IPHHATHHA PENIEHMH, 3aTParuBaloIMX HHTEpeckl paboTHHKA, paboTOAATeIIb
He MMeeT IIpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX PaOOTHHKA, MOITyIeHHBIX
UCKITIOUUTENBHO B  pe3yjbTareé WX aBTOMATH3UPOBAHHONM 00pabOTKH WK
SIIEKTPOHHOTO IOy YeHHS.

3amuTa IEePCOHANBHBIX [JaHHBIX pa0OTHMKAa OT HENPaBOMEpPHOTO HX
WCTIONB30BaHHA WM YTPaThl J0JDKHA OBITH obecrieueHa paboTomaTeneM 3a CYET €ro
CpEJICTB | B MOPSAKE, yCTaHOBJICHHOM (DelepalbHBIM 3aKOHOM.

4.JIPABJI I OBSI3AHHOCTH PABOTHHUKA B OBJIACTH 3AIINTHI
EI'O IEPCOHAJBHBIX JAHHBIX

B 1ensx 3aliuTEl IEPCOHATBHBIX JaHHBIX, XpaHslIylocs y paboTomaress,
pabOTHHUK UMEET MPaBo:

- NOJIydYaTh IHOJHYIO MHMOPMAIMIO O CBOMX IIEPCOHATBHBIX JAHHBIX M 0O6paboTke
OTHUX JIaHHBIX;

- IOJy4aTh CBOOOMHBEIA OecIulaTHBIA IOCTYI K CBOMM I1€PCOHATBHBIM JaHHBIM,
BKJIIOYas IpaBO Ha MOJydeHHe KONWH Mo00M 3amucH, CoJepKalledl nepcoHaIbHbIe
JaHHEIE,;

- JIOIIONHSATE IIE€PCOHANbHBIE JaHHBIE OLIEHOYHOTO XapaKkTepa 3asBIICHHEM,
BEIPAYKAIOIIIUM €0 COOCTBEHHYIO TOUYKY 3PEHUS,

- ONpEJENSTE IPeACTaBUTENEH Ul 3alUThl CBOMX IIEPCOHANIBHBIX JIAHHBIX;

- TpeboBaTh WCKIIOUEHUS WM HCIPABIEHHMS HEBEPHBIX MM  HETOJIHBIX
TIEPCOHANIBHBIX JJaHHEBIX;

- TpeGoBaTh ramenus paboTojgaTeseM BCeX JHI], KOTOPHIM paHee OB COOOIICHEI
HeBepHBE WM HETOJNHbIE I[IEPCOHANbHBIE JaHHBIE paboTHHMKa 000 Bcex
IIPOM3BE/IEHHBIX B HUX HCKIIIOUEHUAX, NCIPABICHUSIX U JONOTHEHUAX;

- ofokanoBaTh B cyle J/o0ble HempaBOMepHBIe JedcTBuA MM Oe3neHCTBUA
paboTomarens mpu 00paboTKe H 3aIKTE €ro MePCOHANBHBIX J1aHHBIX,

- Ha COXpaHEHHE U 3allUTy CBOEH JTHMYHON U CEMEWHOM TaiHBI.

ITpu oTkaze paboTojaress HCKIIOYMTH WM UCIIPABUTH IIEPCOHATBHBIC JaHHBIE
paGOTHHMKA TOT UMeeT IPaBO 3asBUTh B MCBMEHHON (opMe pabOTONATENIO0 O CBOEM
HECOTJIACHH C COOTBETCTBYIOIITMM 00OCHOBAaHAEM TaKOTO HECOTTIaCHs.

PaboTHUK ISl COXpaHEHUs TIOTHOM U TOYHON MH(QOPMAIMK O HEM 00s13aH:

- TepenaBaTh pPabOTONATENIO MM €ro IPEACTaBUTENI0 KOMILIEKC JOCTOBEPHBIX,
TOKyMEHTHPOBAHHBIX IEPCOHANBHBIX [AaHHBIX, COCTAaB KOTOPBIX YCTAHOBIICH



TpynoseiM kojiekcom P@;
- CBOEBpPEMEHHO coolmaTh padoromaTenro 00 M3MEHEHWH CBOMX IEPCOHAJIBHBIX
JTAaHHBIX.

PaboTHHKM ¥ HX HpPEeACTaBUTENH NOJDKHBI OBITH 03HAKOMIIEHBI TIOJ POCIIHCH C
JTOKYMEHTaMH1 OpraHu3alliy, yCTaHaBIHUBAOIINMH TIOPSII0K o0paboTku
NIEPCOHANIBHBIX JaHHBIX PaOOTHUKOB, a Takke 00 WX IpaBax W 00S3aHHOCTSAX B ITOL
00JacTH.

B memsx 3amuTel 4acTHOM JKM3HU, JTMYHON M CeMeMHOW TaiiHbl paOOTHHK He
JIOJDKEH OTKa3bIBaThCA OT CBOEro IpaBa Ha 00paboTKy NepCOHAaIbHBIX MaHHBIX
TOJIBKO C €r0 COIIacHs, IIOCKOJIBKY 3TO MOJKET IIOBJI€Yb IPUUYMHEHHE MOPAILHOIO U
MaTepHuaIsLHOro Bpeaa.

S.HOJIYYEHHE, ObPABOTKA U XPAHEHHUE NEPCOHAJIBHBIX
JAAHHBIX PABOTHHKA

Ilomygenue, oOpaboTka, xpaHeHue u Jo00oe [ApPyroe HCIIOJIH30BAHHE
[IEPCOHAJIBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBIATHCS HCKIIOUHUTEBHO B HENIX
coOMo/IeHHsI 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, COIEHCTBHA
pabOTHUKY B TPYIOYyCTpOHCTBe, 00yUeHHH, MPOABIKEHHUH TI0 paboTe, obecrieueHns
TUYHOM ©Oe3omacHOCTH paboTHMKAE, KOHTPOJIS Ka4yecTBa BEIIOIHAEMOW pabOoTHI,
O4YEpeHOCTH MPEJOCTABIEHHS €KETOOHOrO OTIyCKa, YCTaHOBIIEHHS pa3Mmepa
3apabOTHOM ILTATHL

[lepconanbHble JaHHBIE pabOTHHKA CIEAyeT MOIy4YaTh y HEro camoro.
[IpeacraButens paboroaarens (CHeMHAIbHO YIIOTHOMOYEHHOE JIMIO) IPHHHUMAET OT
[OCTYHAKoIIero Ha paboTy JHlla JOKYMEHTHI, IPOBepseT MOJHOTY UX 3allOIHEHUS U
[PaBUIBHOCTE YKa3bIBAEMBIX CBEJEHUNM B COOTBETCTBHM C IIPEICTABICHHBIMU
noxkymeHTamu. Eciii nmepcoHanbHbIe JaHHBIE pabOTHUKA BO3MOYKHO TOIYYHTE TOJIBKO
y TpeTbe# CTOPOHBI, TO PabOTHHUK JIOJKEH OBITh YBEeIOMIIEH 00 3TOM 3apaHee, U OT
Hero /JOJDKHO OBITh IONydeHO ITUCEMEHHOe coriacue. PaboTomaTens I0DKEH
cooOImuUTE pabOTHHKY O IeIiX, I[peAnojaraeéMelx MCTOYHHMKAX M CIocobax
IOJly4YeHHs IEPCOHANBHBIX JaHHBIX, a TAKXKE O IOCHEACTBHIX OTKaza pabOTHHKA
JlaTh MUCHbMEHHOE COTJIacHe Ha UX IOJIydeHHUe.

Bce Mepsl KoHQHOeHIHANBHOCTH IIpu cOope, o0paboTke © XpaHEHHH
[IEPCOHAIIBHBIX JaHHBIX COTPYAHUKA PACIPOCTPAHAIOTCS KaK Ha OyMa)kHBIe, TaK U Ha
3J1eKTPOHHBIE (aBTOMaTH3HPOBAHHEIE) HOCUTENIH HH(OpMALIHH.

XpaHeHHE IE€PCOHANBHBIX JAHHBIX JO/DKHO TIPOHCXOAMTH B IIOPSIKE,
UCKJIIOYAIOIIEeM X YyTpaTy WX HeTPaBOMEPHOE HCIIOIb30BaHHE.

JIngHoe Heno W JMYHas KapToyka pabOTHHKA XpaHATCS B OYMa)KHOM BHIE B
[anmKax B CHEHaTbHOM HecropaeMoM Inkady, ofecreduBaiomeM 3amidTy OT
HECAHKIIMOHUPOBAHHOIO JOCTYIIA.

[lepconanbuple naHHbIE paOOTHHKA MOTYT TaK)Ke XPaHHTHCS B 3JIEKTPOHHOM
BHJIC Ha JIOK&JIbHOH KOMIIBIOTEPHOM ceTH. JloCTym K 3JIeKTpOHHBIM 0a3zaM IJaHHBIX,
cColepXKallluM IIEpCOHANIbHBIE JlaHHble paboTHWKa, o00ecleunBaeTcs CHUCTEMOM
[IapOoJIeH.

6.10CTYII K HEPCOHAJIBHBIM JIAHHBIM

BHyTpeHHuU# TOCTYIL.



ITpaBo fOCTyIIa K IEPCOHAIBHBIM JaHHBIM PabOTHHKA HMEIOT!

- IAPEKTOp OpraHU3allHH,

- DYKOBOIWTENH CTPYKTYPHBIX IIOJpPAa3JIeNleHHd IO HAIpPaBICHWIO [CATEbHOCTH
(mocTyml K [JOKYMEHTaM, COAEpXKallliM IepCOHAIbHbIE AaHHBIE NOAYMHEHHOIO MM
COTPYIIHUKA);

- PYKOBOOWTENb HMHOTO MOApPa3feleHUs MpH IEpeBoJe pPabOTHHKA M3 OJHOTO
CTPYKTYPHOTI'O NOJpa3eleHus B IPyToe;

- pabOTHHK, HOCHTENb NTePCOHANBHBIX JaHHbIX;

- pabOTHHUKH KaJIpOBOH CIIyKOEI;

- pabortHuku OyxranTepuy (K IaHHBIM, KOTOPbIE HEOOXOAMMBL I BBITOIHCHHUS
KOHKPETHBIX (YHKIHH).

[lpaBo mMoONyYeHHs] [JOKYMEHTOB, CONEPIKAIIMX TEPCOHAIbHBIC JaHHBIC
pabOTHMKA, HETIOCPEICTBEHHO Ha pabouee MECTO MMEET JUPEKTOp opraxusanuy. Ilo
[IUCEMEHHOMY DACIOpSOKEHHIO [MPEKTOpa OpraHW3alluM COTPYIHUK KaJpoBOH
CITy’KOBI, OTBETCTBEHHEI! 3a pabOTy ¢ COOTBETCTBYIOIIMMHM JOKyMEHTaMmu, 00si3aH
JAWYHO Tiepenath ucTpedyeMble JOKYMEHTBl  HEMOCPENCTBEHHO  IUPEKTOPY
OpraHU3al[{H.

PyKOBOAMTENM CTPYKTYPHBIX HOAPA3/ENeHANA HMMEIOT MPaBO O3HAKOMMTBCH C
JIOKYMEHTaMH, COZIEpKaIMH TIepCOHAbHbIE JaHHBIE OYMHEHHOTO UM pabOTHHKA,
B IIOMEIIEHWH OTJAejda KaJpoB B IPUCYTCTBUM COTPYyIHHUKA OTHCIA Ka;:[pOB
OTBETCTBEHHOrO 3a paboTy ¢ COOTBETCTBYIOUIMMHU JOKYMEHTAMH.

PaGoTHHK HMeeT I[paBO O3HAKOMMTBCA C JOKYMEHTAMH, COIAECPYKALIMMHU €ro
IepCOHANbHBIE JaHHBIe, B IOMELICHUU OTAENa KaJpoB B MPHUCYTCTBUH COTPYIHHKA
OTJela KapOB, OTBETCTBEHHOTO 3a paboTy ¢ COOTBETCTBYIOIIUMHU JOKYMEHTaMH.

BHemuwuit 1oCTyII.

K numaMm, KOTOpeIM MOTYT OBITH IIepe/laHbl IIEpCOHANbHBIC J@HHBIE BHE
OpraHM3alM{, TPH YCIOBHM COOMOJeHHs TpeDOBaHHN  3aKOHO/ATENBCTBA,
OTHOCSITCS:

- HAJIOTOBBIE HHCIIEKIIUH,;

- TIPaBOOXPAHUTENIBLHBIE OPraHEl;

- OpraHbl CTATHCTHKH;

- CTpaxoBble areHTCTBA,

- BOEHKOMATBI,

- OpTraHbl COLMAIBHOIO CTPaXOBAHMS;

- TIeHCHOHHBIE (DOHIBI;

- [OApaseNeHuss MyHUIUITATBHBIX OPraHOB YIIpaBIeHU

Ha/[30pHO-KOHTPOIBHBIE OPTraHbl HMEIT HOCTYN K WH(OpMAlHHd TOIBKO B
chepe cBOeH KOMIIETEHIHH.

OpraHu3alyy, B KOTOPBIE COTPYIHUK MOMKET MEPEYMCIIATh IeHEeKHbIEe CPe/ICTRa
(cTpaxoBble KOMITaHHUH, HEroCyIapCTBEHHbIE TIEHCUOHHEIE boHb,
GIArOTBOPUTENBHEIE OPraHW3AlNK, KPEAUTHLIE YUPEXIEHHsd), MOryT IIOIyYHTh
JIOCTYyll K IIEPCOHATbHBIM JaHHBIM paOOTHHMKA TOJBKO IPH HAlMIMH  €ro
MIHCBMEHHOT'O pa3pelleHHs.

Ceenenus O pabOTAIOIIEM WM YBOJIEHHOM pabOTHHKE MOTYT OBITh
IIPeIOCTABIEHB! JPYroil OpraHW3alii TOIBKO C ITMCBMEHHOTO 3ampoca Ha GnaHke
OpraHU3allkK, C IPHIOKEHHEM KOIIMH 3asBJICHUs paOOTHHKA.

IlepcoHanbHble  AaHHBle  pabOTHMKA  MOTyT  ObITH  NIPEJOCTABICHBI
POICTBEHHUKAM WM WIEHaM €r0 CeMBHU TOJIBKO C MHCBMEHHOTO Pa3pelIeHUs CaMOoro



paboTHHKA.
TIHEPEJAYA ITEPCOHAJIBHBIX TAHHBIX

IIpu nepenave nepcoHalbHBIX TaHHBIX paOOTHHUKA paboTomaTelb 00sI3aH:

- He cooOlare IepcoHaNpHbBle JaHHBIE paOOTHWKA TpeThedl cropoHe 6e3
IIICBMEHHOTO coriacus paOOTHHMKA, 32 HUCKIIOYEHHEM CIIy4aeB, KOIZIa 3TO
HeoOX0quMO B HEIX NPeXyIpexeHHs YIPO3bl JKH3HH M 3I0POBBIO pabOTHHKA, a
TaKXe B ClIydasiX, YCTaHOBICHHBIX (helepalbHBIM 3aKOHOM;

- He coo0IaTh ImepcoHalbHbIE JAHHbIC PAa0OTHHKA B KOMMEPUYECKHX IIelsaX 0e3 ero
MACBMEHHOTO COTJIACHS,;

- IpelyNpeauTh JIUI, TOTy4aloIUX IepCOHaIbHEIE JaHHbIe paOOTHHKA, O TOM, YTO
5TH JaHHBIE MOTYT OBITH HCIIONB30BAHEI JIHIIE B IENAX, OIS KOTOPEIX OHH
cooOmmIeHs!, U TpebOoBaTh OT 3THX JIKI[ MOATBEPXKAEHHS TOTO, YTO 3TO IPABHIIO
cobmoneHo. Jluna, moiydarouMe MepCOHANBHBIE AaHHBIE pabOTHHKA, 00A3aHEI
coOMoaTh peKUM CeKpeTHOCTH (KOH(DHAEHIIHANEHOCTH). J[aHHOE IIOJOXKEHUE He
pacrpocTpaHsieTcss Ha OOMEH MepCOHAJIBHBIMH TaHHBIMH PabOTHHKOB B TIOPSKE,
YCTaHOBJIEHHOM (pelepalbHBIMA 3aKOHAMH;

- paspelars JOCTYIl K IIePCOHAIBHBIM JaHHBIM pPaOOTHHKAa TOJBKO CITEIIMAIIEHO
YIOJHOMOYEHHBIM JMIAM, IIPH O3TOM YyKa3zaHHbIE JIMIA JOJDKHBI HMETh IIPaBo
[I0Jy4aTh TOJIBKO T€ NEPCOHAIbHBIE IaHHbIe paOOTHHKA, KOTOPEIE HEOOXOMUMEI IS
BBIINIOJIHEHUS KOHKPETHBIX (DYHKITHH;

- 3aIpalliBaTh HHMOPMALUIO O COCTOSHUH 30pOBbA pabOTHHKA TOJBKO B 00BEME,
HEOOXOJUMOM JISI OIIPEeNICHHS BO3MOKHOCTH BEITIONIHEHUST Pa0OTHHKOM TPYAOBOM
byHKIMH;

- IepefaBaTh IEpPCOHAlIbHBIE JaHHbIe pabOTHHKA €ro MpeACTaBHTEISIM B IOPSIKE,
yCcTaHOBJIEHHOM TpynoBeIM KkozekcoM P®, ¥ orpaHH4MBaTL 3Ty UHGOOPMAIHIO
TOJIBKO T€MHU IE€pPCOHANBHBIMH OaHHBIMH pabOTHHKA, KOTOpPHIE HEOOXOIHUMBI JIJIs
BBITIOJIHEHUS] YKa3aHHBIMH MIPEICTABUTEISIMU UX OYHKITHIA.

KomvpoBanue W BBINKCKA I[I€PCOHATBHBIX NaHHBIX pabOTHHKA pa3pelarTcs
UCKITIOUMTENFHO B CIY)KEOHBIX LENSX [0 IIHCHMEHHOMY 3alpocy W C pa3pelleHus
TUPEKTOpa OpraHU3aIlHH.

Ilepenaya 1epCOHANBHBIX OAHHBIX OT JepiKaTelsl WM ero IpeicTaBHTeNel
BHEIIHEMY IIOTPEOUTETIO MOXKET JIOIYCKAThCs B MHHUMAIBHBIX 00bEMaX M TOJIBKO B
IESX BBINOJHEHUS 3a7a4, COOTBETCTBYIOIIUX OOBEKTHBHOH NpHUYuHE cOOpa STHX
JIAHHBIX.

CoTpysnHKaM, HMEIOLIMM JIOCTyIl K MepCOHATBHBIM JaHHBIM paboTHHKA,
3alpelaeTcs OTBEYaTh Ha BONPOCH, CBS3aHHBIE C Ilepefadyell MepCOHATLHOM
HH(pOpMaLuH, 110 TenedoHy wiu dakxcy.

8.IIOPSIOK OBECIEYEHMS 3AIATEI TEPCOHAJILHBIX
JTAHHBIX

ITox yrpo3oii MM ONACHOCTBIO YTPAThl MEPCOHANBHEIX JAHHBIX NOHUMAETCS
eIMHUYHOE MM KOMIUIEKCHOE, peaJlbHOE HWIIH IIOTEHIIHAIbHOE, AKTHUBHOE WIIH
IaCCUBHOE IIPOSBIICHUE 3JI0YMBIILIEHHBIX BO3MOXKHOCTEH BHEIIHUX WA BHYTPEHHUX
HUCTOYHMKOB  yIpO3bl  CO374aBaTh  HeOJArompusATHBIE  COOBITHS, OKAa3bIBATh
necTabHIM3NpPYIOIiee BO3ISHCTBIE Ha 3aIIHINAEMYIO HHPOPMAIIHIO.



Puck yrpossl Jio6sM HHGOPMALMOHHBEIM pEecypcaM CO3[AlOT CTHXUHHBIC
Oe/cTBUS, DKCTPEMalbHBIE CHTYyalldd, TEPPOPUCTHYECKHE [EHCTBHA, aBapuu
TEXHHYECKHX CPEICTB W JIMHHM CBs3M, Ipyrue OOBEKTHBHEIE OOCTOATENBCTBA, a
TaXoKe 3aMHTEPECOBAHHBIC U HE3aUHTEPECOBAaHHbIE B BOSHHKHOBEHHUH YTPO3BI JIUIIA.

3amuMTa  [EpPCOHANBHBIX — JAHHBIX  TIpeJCTaBIsgeT  COOOM  HKECTKO
pernamMeHTHPOBaHHbIH 15} TAHAMUYECKH TEXHOJIOTUYECKUN porecc,
IpEAyIPEeX AN HapylIeHHe JOCTYIIHOCTH, LEIOCTHOCTH, IOCTOBEPHOCTH H
KOHOHIEHIIHAIFHOCTH  NEPCOHANBHBIX  JaHHBIX W B KOHEYHOM  CUCTe
obecreunBaromui TOCTATOYHO HAJEXHYI0 0e30macHOCTs UHGOPMAIHK B IIPOLECCE
YIPaBIEHYECKON W TPOU3BOJICTBEHHOM JEATEIBHOCTH OPraHH3aIHH

3am@ra [EpPCOHANBHBIX [JAaHHBIX pPabOTHHKAa OT HEMPaBOMEPHOTO HX
HCIIONLG30BAHMS WIM YTPAThl HOJKHA OBITH oOecredeHa paboTojaTelieM 3a CYeT ero
CPEIICTB U B MOPSZKE, YCTAHOBIECHHOM (eepalbHbIM 3aKOHOM.

BryTpeHnHsaa 3amuTa.

Tt obecrieyeHrs BHYTPEHHEN 3allMThl IIEPCOHAIBHBIX NaHHBIX pabOTHHUKOB
HE0OXOIUMO COOMIIOIATh CIIEAYIOIAE MEPHI:

- OrpaHWYEHWe U perjaMeHTalds cocTaBa pabOTHHKOB, (YHKIIHOHAIBHBIC
00513aHHOCTH KOTOPBIX TPEeOYIOT KOH(DHUISHIINAIBHBIX 3HAHUH;

- cTporoe wu3bmparenbHoe M OOOCHOBAaHHOE paclpelelicHHe TOKyMEHTOB H
uHOpMAIK MeX Ty pabOTHHKAMU;

- palHoOHaJIbHOE pa3MelieHWe pabodux MecT pabOTHHMKOB, TIPH KOTOPOM
HCKITI0YaJIOCh Obl 6ECKOHTPOIBHOE UCIIONB30BaHIE 3aIHIaeMoi HHOOpMAaLIUY;

- 3HaHHe paboTHUKOM TpeOOBaHMN HOPMATHBHO-METONHYECKHMX [IOKYMEHTOB IIO
3amuTe HHOOPMAIUN U COXPaHEHUIO TaiiHBbI;

- HalA9he HEeOoOXOOMMBIX  YCIOBHM B  TOMEUICHWH Ui paboTel ¢
KOH(HUISHIHATEHEIMY JOKYMEHTaMH ¥ 0a3aMH JaHHEIX;

- OmpejleJieHHe | periaMeHTallls cOcTaBa pabOTHHKOB, MMEIOIIKX MpaBO JOCTyIa
(BXOma) B moMenieHrue, B KOTOPOM HaXOAMTCS BEIUYMCIHATENBHAS TEXHUKA C JOCTYIIOM
K 0azaM JIaHHEBIX;

- OpraHM3alIls MPoLecca YHUUTOXEHU HH(POPMAaIIHH,

- CBOEBPEMEHHOE BBISIBIEHHE HaApyLIeHUs TpeOOBaHMH pa3pelluTeIbHOW CHCTEMEI
TOCTyTa pabOTHUKAMHU MOApa3IeIeHN;

- BOCIHTATeNbHAs M pa3bsCHHUTENbHAs paboTa ¢ COTPYAHUKAMHU IOIpPa3Ie/CHHU,
11eJIb KOTOPO#

- TIpeIyIpeluTh YTPATy LEHHBIX CBeAeHWi Ipu paboTe ¢ KOHQUICHUHAIbHBEIMH
IOKYMEHTaMHU.

Brizaua JOKYMEHTOB Ha OyMaKHOM HOCHTEJE, COJEPKAaIluX IIepCOHAJIbHBIC
naHHple paboTHwka, Ha paboyMme MecTa  pPYKOBOJWMTENEW  CTPYKTYPHBIX
TToApa3ie/IeHn i 3allpenieHa.

Bcee ¢aiinsl, copepikaiie MepcoHalbHbIe JaHHbIE pabOTHHKA B BJICKTPOHHOM
BHIE, JOJKHBI OBITh 3alUINEHBI M1apoJieM, KOTOPBIH COOOIIaeTcs pPYKOBOIUTEIO
KaJIpOBOM CITyObl ¥ PYKOBOIUTEIO CITy>KOBI HH(QOPMAaMOHHBIX TEXHOJIOTHH.

Buemusis 3amura.

Jlis 3anmThl KOHGUASHITHATBHOH HHbOPMAIHK CO3/Ial0TCs IIeIeHaPaBICHHbIE
He6IaronpusTHbIE YCIOBHS M TPYAHOIPEOJOJMMbIE IPEeIATCTBHA UL  JIMIE,
MEITAIONIEr0Cs ~ COBEPIIMTH  HECAHKIWOHMPOBAHHBIA  JIOCTYNl W OBJIANETh
MIEPCOHAIBHBIMH TaHHBIMH paboTHHKA. ensro 15§ pe3yIbTaToOM
HECAHKI[HOHUPOBAHHOTO JIOCTYTAa K HH(OPMAI[MOHHEIM PECypcaM MOXKeT OBITh He



TOJBKO OBJIAJeHHE CBEAEHHSAMH H KX HCIIOJIb30BaHHE, HO U HMX BHUIOH3MEHEHUE,
YHUYTO)KEHHE, BHECEHHE BUpPYCa, NOJMeHa (abcH(UKalMs COJepIKaHus JIOKYMEHTa
U JIp.

Pacnpenenenue ¢yHKIME, pabodue MNpolecchl, TEXHOJIOTHS COCTaBIICHUS,
odopmMmiaeHus, BEIEHUS U XPAHEHUS JOKYMEHTOB, COJAEPKAIlMX IIepCOHAIbHEIE
naHHble pabOTHMKA, B KaJpOBOM CIIy>kOe SBISETCS 3aKpPBITOH OT IIOCTOPOHHMX JIHII
nHbOpMaITHe.

Ilon TOCTOPOHHHM JIMIIOM IIOHHMaeTci Iroboe IHIO, He SBISIONIeecs
PabOTHHUKOM OpraHU3alMH.

Hns obecriedyeHHs BHEIIHeW 3allUTHl IEPCOHANBHBIX JaHHBIX pabOTHHKa
Heo0X0IMMO NPEPUHSTD CIEAYIOIIHe MEPHI:

- IIpHeM, y4eT U KOHTpPOJIb JAEATENBHOCTH IOCETUTENEeH MOJKHA BECTH Ciyk0a
6e30macHOCTH ¢ IpUMEHEHHEeM CUCTeM BHIE0 HaOMOJeHUS;

- BBECTH B OPTraHHU3alliM IIPOIYCKHOM PEXUM,

- BBIJauy TIPOIYyCKOB IIOCETUTENSIM OCYIECTBISATh HAa OCHOBAaHHMH ITHMCHbMEHHOM
3asBKH 3aHHTEPECOBAHHOTO pabOTHHMKAa OpraHW3alMd BelmaHHBIE —IIpoIycKa
¢uxcupoBats B KHure ydera moceTHTenel ¢ yKa3aHHEM BPEMEHH IIOCELIEHHS H
3aWHTEPECOBaHHOIO pabOTHHKA OpraHH3allHH;

- IIOMEIIEHHS OpraHU3allMd OOOPYHOBaTh TEXHHYECKHMH CPEJICTBAMH OXPaHbl U
CUTHAJTM3alliH.

Bce nmua, B J0MKHOCTHBIE 00S3aHHOCTH KOTOPBIX BXOOUT IIONyYeHHE,
00paboTka U 3aIlyMTa NEePCOHAIBHBIX AAHHBIX pabOTHMKA, IIPU IpUEeMe Ha padoTy
o0s3aHBl TMOAMNMCATh 00s3aTENbCTBO O HEpPAsTIAallleHWH IepCOHAIBHBIX IaHHBIX

paboTHHUKA.
ITo BO3MOXHOCTH IIEpCOHAIbHBIE JaHHBIE 00E3THYHUBAOTCS.
KpomMe  Mep  3amuTBl  TEepCOHAIBHBIX  [JaHHBIX,  YCTaHOBIIEHHBIX

3aKOHO/IATEILCTBOM, paboromarenu, pabOTHUKM M WX MPEACTABUTEINM MOTYT
BBIpa0aThIBATh COBMECTHBIE MEPHI 3aIIUTEI IEPCOHANBHBIX TAaHHBIX PaOOTHHUKOB.

9.0TBETCTBEHHOCTbD 3A PA3I'VTAHIEHUE
KOHOUAEHIIUAJIBHOU HTH®OPMAIIUHN, CBA3AHHOMU C
INEPCOHAJIBHBIMU JTAHHBIMU

IlepcoHanbHass OTBETCTBEHHOCTh - OJHO M3 TIJVIABHBIX TpeOOBaHHM K
OpraHu3anyy (pyHKIMOHUPOBAHUS CHCTEMBI 3allUTEI IIEPCOHATEHON WHOpMAIUH U
o0s3aTenpHOe ycIoBHe obecredeHus 3P HEeKTHBHOCTH 3TOH CHCTEMBI.

IOpunryeckre U pU3NYECKUE JTUIA, B COOTBETCTBHH CO CBOMMH ITOJITHOMOYHAMHU
BIaJeoIKe HHPOopMalkeld o rpaXaaHax, MNOoIy4alollie U UCIIOIB3YIOIIUE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHMH C 3aKOHOJATENECTBOM Poccuiickoit Denepariuu 3a
HapyIlIeHHe peXuMma 3alluThl, o00paboTKH U TOpAIKa WCIOIB30BAHUS ITOM
UH(pOpMaLUK.

PykoBomuTeNb, paspelarollidii JOCTYIl COTpYAHUKA K KOHGUAEHITHATBEHOMY
JIOKYMEHTY, HECET IIEPCOHAIbHYIO OTBETCTBEHHOCTE 3a JIaHHOE pa3pellcHHeE.

Kaxnprit COTPYIHHUK OpraHu3allyy, NONyYaroud IS paboTHI
KOH(HIEHIIMaIbHBIA JTOKYMEHT, HECeT JIMYHYI0 OTBETCTBEHHOCTh 3a COXPaHHOCTB
HOCHTENS U KOHQUAESHITHAIEHOCTE HHOOPMAIIHH.

JIviia, BUHOBHBEIE B HapyIllleHUH HOPM, PETYIHPYIOIINX IOIydeHHe, 06paboTKy
M 3allMTy IEPCOHANBHBIX JaHHBIX pPabOTHUKA, HECYyT TUCIHILIHHAPHYIO,



aIMHHUCTPATHBHYIO, TPaXKTaHCKO-IIPABOBYIO WM YTLOJIOBHYHO OTBETCTBEHHOCTH B
COOTBETCTBHH ¢ (hefiepalbHbIMU 3aKOHAMH

3a HEWCIIONHEHHE HIIM HEHaJIexKalllee UCTIOTHEeHHe PabOTHHKOM IO €ro BHHE
BO3JIOJKEHHEIX Ha HEro 00S3aHHOCTEM IO COOIONEHHIO YCTAaHOBJIEHHOIO ITOpAIKa
paboThl CO CBEAEHMAMH KOHOHMICHIMATFHOTO XapakTepa paboTofarelh BIIPaBE
[IPUMEHSTh [PEAyCMOTpeHHble TpyHoBBIM KoAekcoM P® mUCHHIITHHAPHBIC
B3BICKaHUS.

JIOIKHOCTHEIE JIMIA, B 00s3aHHOCTD KOTOPBIX BXOIUT BEIECHHE I1EPCOHAIBHBIX
JAHHBIX COTPYAHUKA, 00s3aHBI 00ECIIeUUTh KaKJOMY BO3MOXKHOCTE O3HAKOMJICHHS C
IOKYMEHTaMH ¥ MaTepuajlaMM, HEMOCPEINCTBEHHO 3aTPardHBalOlIMMH €ro IpaBa U
cBOOOMBI, €CIM HHOE He IIPeIyCMOTpeHO 3akoHOM. HempaBoMepHBIH OTKa3 B
IpPEJOCTABIEHUH COOpaHHBIX B YCTAHOBIEHHOM MOpSAKE MOKYMEHTOB JIHOO
HECBOEBpPEMEHHOEe IPEOCTABIEHIe TaKUX JOKYMEHTOB MM HHOM HMH(pOpPMalWU B
CllydasiX, IPeIyCMOTPEHHBIX 3aKOHOM, JIHOO IIPeNOCTABIIEHUE HEIOIHON HIH
3aBEIOMO JIOKHOM WHGOpPMAIMX BIIEYET HAJOKEHHEe Ha JOJDKHOCTHBIX JIMII
aJIMHHHCTpaTHBHOrO 1tpada B  pasmepe, ompenensemoM Kojekcom 00
aOIMUHUCTPATUBHBIX MpaBoHapylueHusx PO.

Hapyienue HeIPUKOCHOBEHHOCTH YacTHOM YXM3HH (B TOM HHCJIE HE3aKOHHOE
cobupaHHe WK PaCIIPOCTPaHEHUE CBEJEHUI 0 YaCTHOH JKU3HU JIMIA, COCTaBIIAIONINX
ero JIMYHYIO WM CeMeHHyro TaliHy, 6e3 ero coriacus), HelIpaBOMEPHBIM JOCTYI K
OXpaHseMOW 3aKOHOM KOMIIBIOTEpHOM HMH(OpMAalMH, HENPaBOMEPHEIM OTKa3 B
[IPEIOCTaBIEHHH COOpPAHHBIX B YCTAHOBIIEHHOM IIOpSiIKE NOKYMEHTOB M CBEIEHHM
(ecny >TH IesHUS NPWIMHHIKA Bpel IpaBaM W 3aKOHHBIM HHTepecaM Ipax/aH),
COBEPIIIEHHBIE JTHIIOM C HCITOJB30BAHUEM CBOEIO CIIy>KeOHOro IOJOXEHHS, BIECYET
[IpUBJIEYEHHE BHHOBHOI'O K OTBETCTBEHHOCTH B COOTBETCTBUH C YTIOJOBHEBIM
Kozexcom POD.

HemnpaBoMepHOCTh [EATENLHOCTH OPraHOB TOCYHLAPCTBEHHOH BIacTH M
OpraHm3alyii 1o cOOpy M HCIIONB30BAHHIO TIEPCOHATBHBIX NaHHBIX MOXeT OBITh
YCTaHOBJICHA B Cy1eOHOM MOpsIKe.

3amura mpaB pabOTHWKA, YCTAHOBJIEGHHBIX HacTosmMM IlomoxeHuem H
3aKOHOZAaTeNnbCTBOM Poccuifickoit ®enepanuy, OCYIIECTBIAETCS CyOOM B IHEIIX
IpeceveHns] HEMPaBOMEPHOTO HCIIONB30BAHHS MEPCOHANBHEIX JAHHBIX PabOTHHKA,
BOCCTAHOBJIEHHUs HAPYIIEHHBIX TIPAB ¥ BO3MELIEHHUS NPUYMHEHHOTO ymiepba, B TOM
YHCcie MOPaJIbHOTO Bpea.
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