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MmopsiAKe €ro (l)Ole/lpOBaHI/IH, yuera, HCNOJb30BaHUSA U o0ecrneueHus
COXPAaHHOCTH

1. O0mue moJioKeHust

1.1. Jannoe Ionoxxenne o 6ubmuoreyHoM (hoHAE MIKOIBI pa3padOTaHO B
cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 273-Od3 ot 29.12.2012 «O06
oOpazoBanuu B Poccuiickoit @enepannn» ¢ usmenenusmu ot 24 mapra 2021 ropa,
@3 ot 29.12.94 Ne 78-D3 «O 6ubnuoTeyHoM nene» B pegakuuu ot 1 mas 2019 r.,
[Tpukazom MunucrepctBa KynbTyphl Poccuiickoit deneparuu ot 8 okTsaops 2012
roga N 1077 «O6 yrBepxkaenuu [lopsigka yyeta JOKyMEHTOB, BXOJIAIIMX B COCTaB
oubnuoreunoro Gouga» ¢ uaMeHenusmu Ha 2 despans 2017 roma, Ilucemom
MunucrepcTBa oO6pazoBanus u Hayku Poccuiickoit deneparuu ot 08.12.2011r. Ne
M/I-1634/03 «O6 ucnosib30BaHUM YYEOHHUKOB B 0Opa3oBaTEIBLHOM MIpOIIECcCe», a
takke Ycrasom MAOY COHI Ne 4 um. M. C. CaxHeHKO W JpYTrUMH
HOPMAaTHUBHBIMU MIPABOBBIMHU aKTaMu Poccuiickoit Oenepanuu,
periaMeHTUPYIOIUMHU NESATeNbHOCTD OpraHu3aIui, OCYILECTBIISIIOIIUX
00pa3oBaTEIbHYIO JIESITEIHHOCTD.

1.2. Hactosimiee [lonoxkeHue o mkojbHOM O0ubOIMoTeuHoM gonae (aaiee —
[Tonoxenue) ompenensieT MOPSAOK ydera OuOIMOTeyHOro (OHIA U MEXaHU3M
dbopMHUpOBaHUS, COXPAHHOCTH W TPEIOCTABICHUS B IOJb30BaHUE YYCOHHUKOB,
y4eOHBIX  MOCOOMH,  Y4eOHO-METOAMYECKUX  MaTEpHaoB  00y4aromuMmcs
o0Opa3oBaTenbHOM oOpraHu3anuu (Jajgee — IIKOJIa), OCBAaWBAIOIIMM OCHOBHBIE
oOpa3oBaTenbHbIE TMPOTpaMMbl B TMpeaenax (enepaibHbIX TOCYAapCTBEHHBIX
o0Opa3oBaTeNbHBIX CTAaHIAPTOB, a TaKXKE 3aKpeIuiieT OTBETCTBEHHOCTh BCEX
YY4aCTHUKOB 00pa30BaTEIbHOM €SI TEIbHOCTH.

1.3. [lonsatus, ucnonb3yemele B [lonoxenun:

Yuebnux — yuebHOE HU3AaHMe, COAEpIKALIEe CUCTEMATUUECKOE U3JI0KEHUE
y4eOHOM MUCHMIUIMHBI, COOTBETCTBYIOIIEE YuyeOHON mporpamMme U OQUIHAIBHO
YTBEPXKJIECHHOE B KaueCTBE JAHHOTO BUJIa. MOXKeT ObITh MPEACTABJICH B MEUYaTHOU
U DJICKTPOHHOM dopme.

Yuebnoe nocobue — yduebHOE W3AaHueE, JNOTMOTHSIOINICE WIM 3aMEHSIOIIEe
YAaCTUYHO WJIM TOJHOCTHIO Y4YEOHUWK, O(PHUIIMATBHO YTBEPKICHHOE B KaueCTBE
JTAHHOTO BHUJIA.

Pabouas mempads — ydyebHOe TmOcoOME, UMEIoIEee OCOOBIH
TUIAKTAYECKUM  alapaT, CIOCOOCTBYIOIIMM  CaMOCTOSITEIbHOW — padote
o0Oy4aromierocst Hajl OCBOEHHEM y4eOHOTO TIpeIMeETa.



Vuebno-memoouveckue mamepuansl — COBOKYITHOCTh MAaTE€pHUaloB, B
TIOJTHOM 00beMe 00eCTIeYrBAIONINX MPENOJaBaHNe JaHHOW ITUCIMIUIMHBI (2TJIACHI,
KOHTYPHBIC KapThl, IMMOYPOYHOE IUIAHMPOBAaHHE, CpPEACTBA KOHTPOJS 3HAHUH,
CIIPaBOYHBIC M3/IaHUs, pab0oYne MPOrPaMMBI U T.]1.).

CpencTtBa 00y4eHHs W BOCIHMTAHUS — JIPyrHe MCTOYHHMKH Y4eOHOW MH(OpMaIuy,
IpeIoCcTaBIsieMble 00YJAIOMIUMCS B X0/1e 00pa30BaTeNbHON IESTEILHOCTH.

1.4. Lenpto Hacrosmiero IlonokeHust 0 OMONIMOTEYHOM (DOHE SBISETCS
CO3JJaHME YCIIOBHH Ui MaKCHMaJbHOTO oOecredeHus y4eOHOM JuTeparypoil
OOyJaromuxcss  IIKOJBI, TIOBBIIIEHHE OTBETCTBEHHOCTH  II€Jaroru4ecKoro
KOJUICKTHBA U CEMBbH 32 MPABHIBHOE, PAIMOHATHHOE HCIOJIB30BAHHUE IIKOIBHBIX
y4eOHHMKOB, OpraHu3amus paboThl cpeiad OOyYarOMMXCsl W WX POAMUTENCH II0
BOCIIUTAHHUIO OCO3HAHHOTO, OEPEIKHOTO OTHOMICHHS K YUCOHHKY.

1.5. Yyer noxkymMeHTOB OuOIHOTEYHOrO (HOHAA SIBISETCS OCHOBOM
OTYETHOCTH W IUIAHUPOBAHHS JACATEILHOCTH OHONMOTEKH, CIIOCOOCTBYET
00€eCcIeueH IO €ro COXPaHHOCTH.

2. ®opmupoBanue GpoHIa y1eOHMKOB M NMOPAIOK ydyeTa GoHaa yueOHOI
JUTEPATYPbI

2.1. KomrekroBanue yueOHOTO (hoHa OMOTMOTEKH MIKOJIBI MPOUCXOIUT
HAa OCHOBE €XEroJHo yTBepknaeMmbix DenepanbHbIX TMEpeuHel Yy4eOHHKOB,
PEKOMEH/IOBAaHHBIX K  HCIOJB30BAHUIO  TPU  peau3aldd  UMEIOIINX
TOCY/IapCTBEHHYIO aKKPEAWTALMIO 00pa3oBaTelIbHBIX MPOTPaMM HaudyajIbHOTO
oOIIero, OCHOBHOIO OOIIEro, cpeaHero ooOmero oOpa3oBaHUs, IepeyHer
OpraHM3aluii, OCYIIECTBISIONMX BBIMYCK y4eOHBIX TMOCOOWH, KOTOpBIC
JIOTIYCKAIOTCA K WCIMOJB30BAHUIO TPU PealM3allid MMEIOIIUX TOCYIapCTBECHHYIO
aKKpeIUTALUI0 00pa3oBaTeNbHBIX MporpaMM. ExXerogHo yTBep)KIaeTcsl mepeyeHb
y4€OHUKOB M YYEOHBIX TOCOOMIT 00pa30BaTeILHON OpraHU3aIUy.

2.2. OOpazoBaTenbHas OpraHu3aldsg CaMOCTOsITEIbHA B BHIOOpE U
OTIpe/IeNICHU !

" KOMIUICKTa YYCOHUKOB, Y4YeOHBIX TOCOOMH, YYEOHO-METOAUYCCKHUX
MaTepuasoB, 00ecreurBarOIMX MPernoiaBaHue yueOHoro mpeamMera, Kypcea,
JTUCIUTIIIAHBI (MOTYJIA);

» cpenctB oOy4yeHUs: U BocuTaHusl. BeiOop cpenctB oOydeHusl U BOCIIUTAHUS
omnpeznensieTcss cnequpukor coaepxkaHus U (GOPMOW  OpraHU3ALMH
oOpazoBaTeIbLHOMN AESTETLHOCTH.

2.3. Tlomonnenue yueOHOro Qonma oOecrnedynBaeTcCs 3a CUET CPEICTB
dbenepaabHOro, pPEruoHaIBLHOTO, MYHUIMNAIBLHOTO OromkeToB (cT.35, m.2
®enepanbHoro 3axkoHa «0O0 oOpazoBanuu B Poccuiickoil ®epepannn»); HUHBIX
UCTOYHUKOB, HE 3aMpPEIIEHHBIX 3aKOHOIATeNbCTBOM P®D, B T.4. 6€3BO3ME3THOTO
MO’KEPTBOBAHUS (PU3UUECKUMHU W/WITH FOPUTAYECKUMH JTUTIAMHU.

24. B menax oOecriedeHust oOydarolmuxcs y4eOHHKamH, Y4eOHBIMU
OCOOUSIMU IIKOJIa  MOXKET B3aMMOJICICTBOBATH C JIPYTUMU
o01reo0pa3oBaTeNbHBIMU OPraHU3alUSAME paiioHa, Y TIpaBlieHUEeM 00pa30BaHUsI.



2.5. HemocpencTBeHHOE PyKOBOACTBO M KOHTPOJIb PAOOTHI MO CO3IaHUIO U
CBOEBPEMEHHOMY IMOMOJHEHUIO OUOIMOTeYHOTO (HOHAAQ IIKOJBHBIX Y4YEOHHKOB
OCYUIECTBIISIET IUPEKTOP 00pa30BaTEIHLHON OpraHU3aIuu.

2.6. Jlomyckaercs HCIOJIb30BaHUE Y4€OHO-METOJMYECKHX KOMILUIEKTOB,
Bxoasmux B @DenepalibHbIi  TEepeuyeHb Y4YEOHHMKOB, COTJIACOBaHHBIX Ha
[lenaroruueckom COBETE€ U YTBEPKIICHHBIX MPUKA30M JUPEKTOPA IIKOJIBI.

2.7. Hnsa sddexTuBHON oOpraHu3anuu 00pa30BaTEIbHOW JEATEIIbHOCTH
UCTIONB3YeTCsl  y4eOHO-METOAMYECKOe OOecreueHue H3 OJHOW MpeIMETHO-
METOIMYECKON JINHUMU.

2.8. Ilponecc pabotsl mo ¢GopMupoBaHuio (oHIA yueOHOU ITUTEPATypHI
BKJIFOUYAET CIICAYIONINE ITAIbI:

" paboTa TEAarorM4eckoro KojuiekTuBa ¢ DenepalibHBIM  TEpEYHEM
y4eOHHUKOB, PEKOMEHJOBAaHHBIX (JIOMYIIEHHbIX) K MCIOJb30BaHUIO B
o0pa3oBaTeIbHBIX OpraHU3aIMIX;

" [IOJTOTOBKA CIHUCKA YYEOHHKOB, TUIAHUPYEMBIX K HCIOJIb30BAHUIO B HOBOM
y4eOHOM TO/1y;

" mpenocTaBiieHuWe cmucka yueOHukoB Ilemarormyeckomy coBeTy Ha
COTJIaCOBaHME U YTBEPKICHHUE,

" JIMarHOCTUKAa  YpPOBHS  OOECIEUEHHOCTHM  OOyyaroumxcs  y4yeOHOH
JUTEPATYpol HA  CIEAYIONIMH Y4eOHBIA TOJ B COOTBETCTBUM C
KOHTHHTEHTOM OOYy4YalomIuXCsl,  COCTAaBIIEHWE TEPCIEKTUBHOTO IIJIaHa
KOMILUIEKTOBaHUS yueOHOro PoH/a;

= odopmieHUEe 3aKka3za Yy4eOHMKOB M Y4E€OHBIX MOCOOMI B COOTBETCTBUHU C
YTBEP)KICHHBIM CITUCKOM YY€OHHUKOB H IJIAHOM KOMIUICKTOBAHUS;

" [POBEACHHE ayKIIMOHA M 3aKIIFOUEHUE OTOBOPA C TOCTABIIUKOM O 3aKyIKe
y4eOHOH JTUTEepaTyphl;

" [IpHEM U YYET BHOBb NOCTYIUBIIEH y4€OHOM JTUTEpATyphl B OMOIHUOTEKY.

2.9. bubnuoreunblii ¢GOHA MIKOJBHBIX YYEOHUKOB YUYUTHIBACTCS U
XPAHUTCS OTJEIBHO OT OCHOBHOTO (hOHA MKOJBHON OUOINOTEKH.

2.10. K 6ubnuoreunoMy onay yueOHOM nuTepaTypsl (yueOHOMY (HOHIY)
OTHOCATCA  y4yeOHUKHM, YyuyeOHbIe TocoOusi, opdorpadudeckue CIOBapH,
MaTeMaTUYeCKUe TaOIUIlbl, COOPHUKU YIPAKHEHUN W 3aJ]1ad, MPAKTUKYMbl, KHUTH
JUISL YTEHUs, XpecToMaTuw, padodwe TeTpaau, aTiiachl, KOHTYpPHBbIC KapThl B
MEYaTHOM W DJIEKTPOHHOM BHJE, COACpKAHHE KOTOPHIX OTBEUAET TPEOOBAHUSIM
rOCy1apCTBEHHBIX o0pa3oBaTeNbHBIX CTaHIIapPTOB, o0ecreunBaromux
MPEEMCTBEHHOCTh ~ M3YYCHHS JUCHHUILUIMH W CHUCTEMaTHU3MPOBAHHBIX  I10
o0pa3zoBaTeIbHBIM 00JIACTSIM.

2.11. JlokyMeHThl, BKJIIOYaeMble B POH]I OMOIroTEeKH, MapkupyroTcs. [Ipu
TOM MOTYT OBITh MCIIOJB30BAHBI MITEMITCIHN, KHIKHBIC 3HAKW, WHIUBUTYaJIbHBIC
MITPUXOBBIE KOJIBI, IPYTHE BUBI MAPKUPOBKH.

2.12. JIoKyMeHTBhl TOCTyMalmoT B OHOIMOTEKY M BKIIOYAIOTCS B
OoubnmuoTeunbi (OHI B pe3ysbTaTe TMOCTABKUA O0S3aTEIBHOTO JK3EMILIAPA,
NMOKYNKUA  (MOAMUCKHA, OOMEHa, JapeHus, MOXKePTBOBAHUS, KOMUPOBAHUS
opuruHaioB u3 ¢oHma 6ubmuorexn). JlIOKyMEeHTHI, MOATOTOBICHHBIC K MPUEMY B



OuOIMOTEUHbIN (HOH/, MOABEPrarOTCs MEPBUYHON 00pabOTKE U MHANBUAYATHHOMY
yUery.

2.13. JIoKyMeHTbl MPUHUMAIOTCSI N0 MEPBUYHBIM YYETHBIM JIOKYMEHTaM
(HaKJIaaHas!, aKT), BKIIOYAIOUIUM CIIMCOK MOCTYIIJICHUH.

2.14. Tlpuem NOKYMEHTOB, MOCTyHAIOMUX B OUOIMOTEKY 0€3 MepBUUYHBIX
JIOKyMEHTOB Ha 0€3BO3ME3HOIM OCHOBE (00s3aTENbHBIC IK3EMILIAPHI, AETO3UTHBIC
HK3EMIUISIPBl MEXAYHAPOJIHBIX OpraHu3alui, Oe3BO3ME3JHBIC TOCTYIUICHUS W3
HEU3BECTHBIX M AHOHMMHBIX HWCTOYHUKOB), O(QOpPMIISIETCI aKTOM O TIpUeMe
JIOKYMEHTOB.

2.15. TIlpmem JOKYMEHTOB, TOCTYyHAalOIIMX B OHOIHOTEKYy OT
IOPUAMYECKOTO, (U3UYECKOTO JIMIIA B BUJIE Jlapa C YKa3aHHUEM €r0 Ha3HAYCHMs IS
MOTMOMHEeHUs OuOarnoTedHoro ¢GoHaa, ohopmIIseTCss T0rOBOPOM MOKEPTBOBAHUS B
COOTBETCTBHH C ['paxganckuM Kojiekcom Poccuiickoit @eaepartuu (ct. 574, 582).

2.16. Ilpuem JOKyMEHTOB OT 4YHUTaTeled B3aMEH YTEpSHHBIX U
NPU3HAHHBIX PABHOLICHHBIMU YTpPau€HHBIM, OQOpPMIISIETCSI aKTOM O MHpuéme
JOKYMEHTOB B3aME€H yTEpsHHBIX. B akre ykaspiBaeTcsd (GaMuius, HHUIIHAIIBI
YUTATENs], CBEACHUS 00 YTEPSHHBIX U3JaHUIX (PETUCTPALMOHHBIA HOMEP, KPAaTKOE
oubnuorpaduyeckoe ONMCaHUE U3JaHUs, [IeHa) CBEICHUS O MPUHATHIX M3AHUAX
(kpaTkoe OubOIMOTrpaduuecKkoe ONUCaHWE HM3JaHUs, 1I€HAa), MOANMUCH YHUTATENs U
IPUHUMAIOILEH CTOPOHBI.

2.17. Yuér OubnunoreyHoro ¢oHma ydyeOHON JUTEpaTypbl OTpPAKaeT
NOCTYIJIEHUE, BBIOBITHE, OOIIYI0 BEIWYUMHY (POHAA  YYECOHHKOB, U CIYKHUT
OCHOBOM €ro MpaBWIBHOTO (OPMUPOBAHUSA, IIE€JIEBOIO HUCIOJIL30BaHUA U
COXPaHHOCTH, OCYLIECTBIEHUSI KOHTPOJIS 32 HATMYUEM U JIBHOKEHUEM YUYEOHUKOB.

2.18. IIpouecc ydera OMOIMOTEHYHOrO (POHIA YUYEOHHMKOB BKJIHOYAET:
IpUeM, LITEMIEIEBAaHUE, PErUCTPALMIO MOCTYIUICHUS, PACIPECTICHUs 110
KJlaccaM, BBIOBITHS, a TakKKe IOJBEJEHHE WTOTOB JABIKEHUS (OHIA U €ro
IIPOBEPKY.

2.19. Bce omnepamuu 10 y4YeTy TPOU3BOAATCS OuOIMOTEKapeM,
CTOMMOCTHBI ~ y4eT BeAeTcs OyxraiaTepuei, O0OCIyXKHMBAIOIEH  IIKOJY.
WNuBentapuzaius yuyeoHoro (GoHa U cBepKa JaHHBIX OUOIMOTEKH U OyXTalITepun
IIPOBOJUTCSL €XKETOAHO.

2.20. Yuet y4eOHOIM AUTEPATYyPhl OCYIIECTBIISETCS TPYMIIIOBBIM CITIOCOOOM
u Benercs B «Kuure cymmapnoro ydera» (aanee - KCY) u (wim) sneKTpoHHOM
Bujie. KCVY y4eOHHKOB XpaHUTCS B OMOIMOTEKE MOCTOSTHHO.

2.21. KCY cocrout U3 Tpex 4acTeu:

Yacts 1. Iloctynienue B ¢onna. B 3Ty yacTe 3anuceiBaeTcs 00111€€e KOJIUYECTBO
MOCTYMHUBIIUX YYEOHHUKOB M UX CTOMMOCTb C 00s3aTeJIbHBIM YKa3aHWEM HOMepa U
JIaThl COMPOBOAUTENLHOIO JOoKyMeHTa. HoMep 3amucu exxeronHo HaunHaercs ¢ No
1 1 uAET Mo MOPSIIKY NOCTYIICHUH.

YacTts 2. BeiosiTue u3 honaa. B 3T0# yacTu 3anuchiBaloTCs HOMEpa akToOB
Ha CIHCaHUE YYeOHUKOB C YyKa3aHHWEM JaThl YTBEPXKACHUA akTa M OOLIETO
KOJIMYECTBA CIHCAaHHBIX Y4eOHHMKOB Ha oOuryro cymmy. Hymepauwms 3amuceit o
BBIOBIBIINX U3JAHUSIX U3 0J1a B TOA MPOOJIKAETCS.



Yacte 3. HUrorm yuera nBwkenuss QougoB. B Tperbeit uactu
3aMKMCHIBAIOTCS UTOTU JBUKEHUS (POHIA yUeOHUKOB:
= oOIee KOIMYEeCTBO MOCTYIMUBIINX YYEOHUKOB 32 TEKYIIUN I0Jl, HA CYMMY;
= oOIIee KOIMYECTBO BHIOBIBIINX YUEOHUKOB 3a TEKYIIUNA 0/, HA CYMMY;
= oO0mee KOJIMYECTBO YYEOHMKOB, COCTOSIIIMX Ha ydyeTe Ha 1 sHBaps
MOCJIETYIOIIETO T0/Ia, HA CYMMY.

2.21. UnnuBuayanbHbd (TPYNIOBON) YYET YYEOHHMKOB OCYIIECTBIISIETCS B
KApTOTEKE y4yeTa y4eOHMKOB Ha KAaTAJIOKHBIX KapTOYKaxX CTAaHAAPTHOIO pa3Mepa.
Ha xaprouke yKas3bpIBaeTCid pPETMCTPALMOHHBIA HOMep, Oubmuorpaduueckoe
onvcaHue Yy4eOHWKA, CBEJACHHS O KOJMYECTBE NOCTYMHUBIIUX YYEOHHUKOB C
yKa3aHueM LeHbl. [Ipy HEOJHOKpAaTHOM MOCTYIUIEHUU YYEOHHKA, HE MUMEIOIIEM
OTJIMYMI, KPOME TOJa U3JIaHUs W 1I€HbI, BCE MOCTYIUIEHUS 3aHOCATCS Ha €AUHYIO
KapTouky. Ecim ske B yueOHHMKE BHECEHBI JOMOJHEHUS U U3MEHEHUS, TO Ha HEro
3aBOJIUTCA HOBas KapTouka. KapTouku paccTaBisitOTCS B YUETHYIO KapTOTEKY IO
KJlaccam, a BHYTpH KjlaccoB — 1o mpeameram. Ilocie cnucanus Bcex yueOHUKOB
KAPTOYKHU U3bIMAIOTCS U3 KAPTOTEKHU.

2.22. VderHble KapTOYKM YYEOHHUKOB peructpupyrorcs B <« Kypnane
pErucTpaluy y4eTHBIX KapToueK OMOIMOTEYHOTO (DOHJA IIKOJLHBIX YUYEOHUKOBY,
KOTOpPBIM BeAeTcs 1o oOpasily: HOMep IO MOpsAJKY, Ha3BaHWe, Kiacc, Ne akra
BBIOBITHS KAPTOUKHU.

2.23. VYyery mnomyiexaT Bc€ BHUIbl YYEOHHKOB M YYEOHBIX IMOCOOUH.
Pabouune TeTpanu, AMIAKTUYECKUE MaTepHUalibl, TaOIMIIbI, IPONUCH, KOHTYpPHBIE
KapThl, aTjachl SIBJISIIOTCA JOKYMEHTAaMHM BPEMEHHOIo Xxapakrtepa. Hx yuwer
npousBoauTcs B « TeTpaau ydeta JOKYMEHTOB BPEMEHHOTO XapaKTePay.

2.24. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTAaX IPOU3BOIUTCS
3alMCh, NOATBEP)KIAIOIIAs, YTO IIOCTYNMBIIME JOKYMEHTHI NPHUHATHI B
OoubmmoTeunbii OHI Kak B OOBEKT 0CO00 IIEHHOTO JBHKMMOI'O HMMYIIECTBA
(manee - OLJIN) v kak B 0ObEKT HHOTO JBHKMMOTO UMYIIIECTBA.

2.25. [TIlepBuuHble YyYe€THbIE€ JIOKYMEHTBI, MOATBEpKAaomue (axt
NOCTYIJICHUSI, TMepefaroTca B  OyXraiarepuro Juisi BKJIIOYEHUS B y4eT
oubsmoreuHoro Goumaa.

2.26. ExexkBapTaJbHO, NpH YyCIOBUM u3MeHeHusa cocrasa OILJIHA,
cBefeHus: 00 0OIIeM KOJUYECTBE M CTOMMOCTH JIOKYMEHTOB, BKJIFOUEHHBIX B
coctaB OubmuoreyHoro ¢oHaa, Kak OOBEKT 0C000 I[EHHOTO JABUXKUMOTO
MMYILIECTBA, IEPENAIOTCS YUPEIUTEINIO.

2.27. B3aMeH yTepsHHBIX WJIH HUCIOPYEHHBIX YUYEOHHKOB MPUHUMAIOTCS
JIpyrue KHUTM, He0OXOUMbIE HIKOJIE. YUeOHUKH, YTePSHHbIEC U IPUHSTHIE B3aMEH,
yuuThIBatoTCs B «TeTpaaum ydera KHUT M APYTUX JOKYMEHTOB, HMPHUHATHIX OT
YUTATENEH B3aMEH YTEPSIHHBIX).

2.28. VYdyer BKJIKOYAET PETHCTPALMIO IOCTYIUIEHUS JOKYMEHTOB B
OuoOmoTeunbIi (hOHI, WX BBIOBITHA W3 (OHIA, UTOTOBBIC JAaHHBIC O BEIMYHMHE
(o0beme) Bcero OubaMoTeuHOro hOHIA U €ro MoaPa3AeoB, CTOMMOCTh (HOH/IA.

2.29. OcHoBHbIE TpeOOBaHMS, NMPEABABISIEMbIE K YUETy OHOIMOTEUHOIO
dbonpa:

" I0JIHOTA U IOCTOBEPHOCTh YUE€THOM MH(pOpMAIUK;



" ONEepPaTUBHOCTH;

" JOKYMEHTHPOBaHHOE O(OPMIICHHE KaXJAOro IOCTYIUICHUS B (OHI U
Ka)XJI0T0 BBIOBITUS U3 (DOHJIA;

" COBMECTUMOCTh TMpHeMOB W ¢GOpM ydeTra, HUX HaJIEKHOCTh IPHU
napajieIbHOM HCIOJIb30BaHUU TPAAUIIMOHHOW M aBTOMAaTH3MPOBAHHOMN
TEXHOJIOTHH y4eTa,

" COOTBETCTBHC HOMEHKJIATYpHI IIOKa3aTelie ydeTa (OHJAa aHAJIOTHYHBIM
MOKAa3aTeNsiM rOCy1apCTBEHHON OMOIMOTEUHON CTAaTUCTHUKHU.

3. IlopsAaoK BbIAa4Y4 M BO3BPATAa Y4COHNUKOB

3.1.  Tlopsanoxk moJIb30BaHUSl YYEOHOW JHUTEPATYpPOU OINpEAENsIeTCs
[Tomoxenuem o 6ubmmoteke, [IpaBmiamMu moyIb30BaHUST OMOIMOTEKON U JTaHHBIM
[lonoxennem.

3.2. K oOyuammumcsi, OCBaMBAIOIIMM OCHOBHBIE 00pa30BaTEIIbHbBIC
nporpaMmbl B mpejenax (enepanbHbIX TOCYIapCTBEHHBIX 00pa30oBaTEIbHBIX
CTaH/JapTOB, OTHOCSTCS:

* oOyuvarouggecs,  OCBaWBAalOUIME  NPOrpaMMy  HA4yaJlbHOTO  OOILEro
oOpa3oBaHus;

* oOyuvarouigecs,  OCBauBaIOLIUME  MPOrpaMMy  OCHOBHOIO  OOILIEro
oOpa3oBaHus;

=  oOyuaronmecs, 0OCBauBAaIOIIKNE MPOrpaMMy CPEIHETO 00111ero o0pa3oBaHus.

3.3. Illkona OecmuaTHO oOecneynBaeT oOOydYarOMUXcd Y4eOHHKaMHU,
y4eOHBIMU U  y4E€OHO-METOJUYECKMMU IMOCOOUSIMH B  COOTBETCTBHHM C
dbenepanbHbIM MEPEUYHEM YYCOHUKOB, PEKOMEHJIOBAHHBIX (JOMYIICHHBIX) K
UCIIONb30BAaHUIO TPU peai3allid HMMEIOIMINX aKKPEIUTAIMI0 00pa30oBaTelbHBIX
IporpaMM  HA4aJIbHOrO  OOILEro, OCHOBHOTO OOWIEro, CpeIHero OOUIero
oOpa3zoBaHust B mpejenax (eaepaibHbIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJapTOB. Obecnieuenue oOy4Jaronmxcs yKa3aHHBIMH U3IaHUSIMH
OCYIIECTBIISICTCS 33 CUET U3JIaHWN, UMEIOIUXCS B (POHJIE MIKOJIbHONU OMOTUOTEKH.
bubnuoteunbiit  GoHJ €XKErogHO TMOMOJHSAETCS HEOOXOIUMBIMU YYeOHHKAMHU,
y4€OHBIMHU U y4€OHO-METOJUYECKUMU ITOCOOUSIMH.

3.4. JlersM-uHBaIMJAM M JIETAM C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU
3I0POBBsI, OOYYAIOIUMCS Ha JOMY II0 OCHOBHBIM 00Ic00pa3oBaTeIbHBIM
nporpaMMaM C HCIIOJIb30BAHMEM JTMCTAHIIMOHHBIX OOpa30BaTENbHBIX TEXHOJIOTUH
Ha TIepUOJI MOJTyueHus: 00pa3oBaHUs YYEOHUKH MPEAOCTABISIOTCS B MOJB30BaHUE
OecriaTHoO.

3.5. YueOnuku, ydeOHbIE MOCOOUS M Yy4EeOHO-METOINYECKHE MaTepHAaIIbI
(paGouue nmporpamMmsl, MOYPOYHOE IJIAHUPOBAHKUE, METOIUYECKHUE TTOCOOUS U T.I1.)
JUTSL TMYHOTO TIOJIb30BaHUS YUUTENS IIKOJIBI MPUOOPETAIOT CaMOCTOsTENbHO. Ecn
JAHHBIC W3JIaHUS UMEIOTCS B Hamuuuu B (QoHIEe OUOIMOTEKH, YUHUTENs
00eCIeuynBalOTCS UMHU B €AMHUYHOM IK3EMIUTSIPE OECIIaTHO.

3.6. VYueOHuKH, yueOHble M y4eOHO-METOJUWYECKHE IMOCOOUS
MPEIOCTABIISAIOTCS OOYYaIOIMUMCS IIKOJIBl B JIMYHOE IOJIh30BAaHUE IO OJHOMY
KOMITJIEKTY CPOKOM Ha OJIUH TOJ HE3aBHCHMO OT TOTO, HAa KaKOW CPOK OOydeHHsI
OHM paccuuTaHbl. BTOpOoW KOMIUIEKT Yy4e€OHHWKOB MOXET OBbITh BBIJAH TIO



3aBJICHUIO POJIUTENECNH B CBSI3U C YXYIIICHHEM 3J0POBbS OOYYaromIerocs mpu
HaJIM4YUU CBOOOHBIX SK3EMILUIIPOB B OMOIHOTEKE.

3.7. Ilepen HauamoMm ydeOHOro roja OMOIMOTEKAph BHIIACT YUEOHUKH Ha
KJIACC KJIACCHBIM pyKoBoauTenssM 1-11 kmaccoB mo rpaduky, yTBEpPKICHHOMY
JUPEKTOPOM IIKOJBI. Bbigaua y4eOHOW JMTepaTyphbl KJIACCHBIM PYKOBOJIUTEINSIM
bukcupyercss B «KHure Bbiaud y4yeOHUKOB» M MOATBEPXKIACTCS TMOJIHUCHIO
KJIACCHOTO PYKOBOJIUTEJS.

3.8. O0Oyuaromyecs MKOJbI MOTYYaloT YYCOHUKHA U YIeOHBIC TOCOOUs W3
dbonma OMOIMOTEKH Y KIIACCHBIX PYKOBOAMTENEH B Havase yudeOHoro roaa. Beimagya
y4eOHUKOB U y4eOHBIX MocoOuil pomutensaMm 1-x KigaccoB U oOydarommmces 2-9
KJIACCOB (DMKCUPYETCS KIIACCHBIMU PYKOBOIWUTEISIMA B «BemoMocTu BbImaum u
BO3BpaTa YYEOHHMKOB» W TOATBEPKIACTCS JUYHOW TMOAMUCHI0 OTHOTO U3
ponuteneit obyvarorerocss B 1 kiacce, a Bo 2-11 kimaccax — TMYHON MOIMHUCKIO
oOyuaromierocsi. «BemomocTu Bblaud M BO3BpaTa Y4YeOHUKOB» XpaHATCS B
oubnuotexe. KiaccHbie pykoBomutenu 1-11 kiaccoB mpoBoasT Oecemy-
MHCTPYKTX OOYydYaloluXcsi CBOET0 Kilacca W HMX pojauTenel (3aKOHHBIX
MPEICTaBUTEINECH) O MPaBUIIaX MOJb30BAHUS YYCOHUKAMH.

3.9. B uCKIIOUMTENBHBIX Ciy4yasx oOydaromuecs (IO0JDKHUKH, BHOBB
npuObIBIIME, a Takxke g noarotoBku k OI'D u EI'D, Ha nerHee oOyueHue)
MOJIy4arOT YYeOHUKU y OubnuoTekaps. YueOHuku /it noarotoBku k OI'D u ET'D
oOyuarommmcs 9-x u 11-X Kj1accoB U BHOBb NMPUOBIBIIMM BBIIAIOTCS MPU HATUIUHU
ux B OuOnmorexke. Brimaua HEOOXOIUMBIX YYEOHMKOB Ha JIETHHM MEpHOJ
(GUKCUPYETCS B YUTATSIIBCKUX (GOPMYIISIpax MO TUIHYIO MTOAITUCH O0YIAFOIITIXCS.

3.10. Y4yeOHMKM MOTYT OBITH BBIJJaHBI KaK HOBBIC, TaK M MCIIOJIH30BAHHBIC
panee. B Teuenme omHON Henmenw oOydaromuecs MOJDKHBI MPOCMOTPETH BCE
y4eOHUKH U ydeOHbIC TMOCOOUSs, BBIIAHHBIE UM B JIMYHOE mMoJib3oBaHue. [lpu
oOHapy>keHUH Je(eKTOB, MEIIAIINUX BOCHPUITHIO Y4yeOHOro MaTepuana
(OTCYTCTBUS JIUCTOB, MOPYH TEKCTA) OOYYAIONTUICS WIIM €r0 POAUTENN (3aKOHHbBIE
MPEACTaBUTENIN) MOTYT OOpaTUThCA B OUOIMOTEKY JUIsi 3aMEHBI €ro JIPYTHUM.
YyeOHUK MOXET ObITh 3aMEHEH MpHu ero Hanuuuu B (ouae Oubmuorteku. I[lo
UCTEYCHUM YKAa3aHHOTO CpOKa TMPETEH3WH 10 BHEIIHEMY BHUAY M KaueCTBY
ydyeOHUKa OUOIMOTEKOM HE MPUHUMAIOTCS, @ OTBETCTBEHHOCTh 32 OOHApPY)KCHHbBIC
nedeKkTsl B CIAaBaeMbIX YYEOHHMKax HECET TOT OOYYaroIIMICs, KOTOPBIA HMHU
MIOJTE30BAJICS.

3.11. B koHIIe yueOHOTO Troa U IpH Mepexoe 00yJaromerocs B TCUCHUE
y4e0OHOTro rojia U3 MIKOJBl B APYTYI0 00pa3oBaTeIbHYI0 OpPraHU3alri0 YUYCOHHKH,
y4ueOHbIe MOocOoOus, paboune TeTpaau U Y4eOHO-METOJUYECKUE MaTepualbl,
NPEIOCTaBIICHHBIE B  JIMYHOE TMOJIH30BAaHWE OOYYAIOIINXCS, BO3BpAIIAOTCS B
OubnuoTeKy MmiKkoJbl. B ciyyae mopuu wiM yTepu y4yeOHHMKA, y4eOHOTO WM
y4e0HO-METOIMYECKOT0 MOCOOUsI, MPEAOCTaBICHHOIO 00YyYaromeMycsi B JIMYHOE
M0JIb30BAHUE, POJAUTENHN (3aKOHHBIE TPECTABUTEIN) 00s3aHbBI BOBMECTUTH YIIEPO
U BEPHYTh B OMOINOTEKY HOBBIM yUeOHUK.

3.12. OOyuaromuecs: BBITYCKHBIX KJIACCOB Mepe MOJyYeHUEeM JTIOKyMEHTa
00 OKOHYAHWHU IIKOJIBI OOS3aHBI MOJHOCTBIO PACCUUTATHCS C OMONMHMOTEKOW (IO
00XOHOMY JIUCTY).



3.13. Bo3Bpar yueOHMKOB B KOHIIE€ Y4€OHOTO TOAa OCYIIECTBISETCS IO
rpauKy, COCTaBJIE€HHOMY OMOIMOTEKApEM U YTBEPXKAECHHOMY JTUPEKTOPOM
IIKOJIBL.

[Tpuem yueOHUKOB IPOU3BOIUTCS:
= ot oOyyaromuxcs 1 — 8, 10 k1accoB - KJIACCHBIMH PYKOBOJIUTEIISIMU;
* ot oOyuaromuxcst 9 u 11 kiaccoB — 6MOIMOTEKAPh COBMECTHO C KJIIACCHBIMU
PYKOBOJUTEIISIMHU.
Knaccupiii pykoBoaurtens obecneunBaeT 100% sBKy oOydarommxcs ¢O BCEMHU
yueOHUKaMU B COOTBETCTBUH C IpahUKOM.

3.14. Obyuaromuecs 00s3aHbI caTh YI€OHUKH B MIKOJBHYIO OUOIMOTEKY
B COCTOSTHMH, COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSAM O UX HCIIOJB30BAHUIO U
COXPaHHOCTH.

4. BbiObITHE YUeOHMKOB 13 OMOJIHOTEYHOT0 (POHIA

4.1. Cpox ucrosib30BaHusl yueOHUKA HE MEHEE IISATH JIET.

4.2. BpiObiTHEe y4yeOHUKOB M3 (poHIA OMOIMOTEKH MPOU3BOAUTCS TI0
MPUYUHAM

" BeTXOCTH ((hU3UYECKUN U3HOC);
"  YCTapeJOCTH I10 COJEPKAHUIO;
* yrepe (C yKazaHUEM KOHKPETHBIX OOCTOSTEIbCTB YTEPH).

B akTe 0 BBIObITHN (DUKCUPYIOTCS CBEACHHS 00 yueOHHKaX, HCKII0YaeMbIX
TOJIBKO IO OJTHOW MPUYHUHE.

4.3. Cnucanue y4eOHMKOB MPOBOAUTCS HE PEKe OJHOTO pa3a B roja. Ha
Kbl BuJ criucanus («Betxue», «YcrapeBiiye o cCoAep:KaHuioy, «Y TepsSHHbIC
YUTATESIMU»)) COCTABIIICTCS AKT B 2-X AK3EMIUISIPAX, KOTOPBIA MOJIMUCHIBAETCS
KOMHUCCHEW M yTBEpXKIaeTcsa AUPEKTOpOoM wKoabl. OJWH 5SK3EMIUIIp aKTa
XpaHUTCS B OMONMOTEKE, NPYrod Tmepenaercs MOoJ PACIHUCKYy B OyXTalITepHIo,
KOTOpasi MIPOM3BOJIUT CHHCaHUE ¢ OajaHca MIKOJbl YKa3aHHOW B aKT€ CTOUMOCTHU
yueOHUKOB. CHHCAaHHBIE IO aKTy Y4YeOHHKHM CHAIOTCS B COOTBETCTBYIOIINE
OpraHu3alliyd IO 3aroTOBKE BTOPUYHOTO ChIPhA. [leHbrM OT cliauum y4eOHUKOB
BHOCSITCSI HA PACUETHBIN CUET LIKOJIBI.

4.4. BoiObiTHE yueOHUKOB U3 QoH/Ia OMOIMOTEKH OPOPMIIIETCS aKTOM 00
UCKJIFOYEHUHU M OTPaXXaeTcs B KHUIE CYMMapHOr0 y4eTa, a TaKKe B KapTOTEKe
ydyera Yy4yeOHUKOB. BpIObITHE y4e€OHBIX MaTEpHAIOB BPEMEHHOIO XpaHEHUs
MPOU3BOAMTCS B KOHIE KaJIEHIApHOTO ToJa MO aKTy C YKa3aHHEM MPUYMHBIL:
«MaTepua BpEMEHHOTO XpaHEHUSD.

4.5. AxThl Ha cniMcaHue Y4eOHMKOB BU3UPYIOTCS YJI€HAMU KOMHUCCHUU I10
COXpaHHOCTH (POHJIOB. 3aBU3MPOBAHHBIE AaKThl YTBEP)KIAIOTCS JAUPEKTOPOM
IIKOJIBI.

4.6. CrniucanHble TO aKTy Y4Y€OHHKM MOTYT OBbIThb HCIIOJIB30BAHbBI MJIS
W3TOTOBJICHUS JUJIAKTUYECKOTO Marepuaina, IS PECTaBPAIMOHHBIX PadOT WU
NEePealoTCs OpraHu3alusM [0 3aroTOBKE BTOPCHIPhA. YacTh yueOHUKOB,
HaxXOoJSIIUXCSI B YAOBJIETBOPUTEIBHOM COCTOSIHUU, IIOCIE CIHUCAHUS MOXKET
BBIJIABAThCA OOYYaIOMUMCS JJIsi TOATOTOBKM K JK3aMeHaM, TepelaBaThCsi B
y4eOHbIe KaOMHETHI WU UCTIOJIB30BAHBI JJIsl PEMOHTA APYTUX YUeOHUKOB.



4.7. XpaHEHHE CIIMCAHHBIX YYEOHHKOB BMECTE€ C JIEUCTBYIOUIUMHU
3anpenaercs.

5. Y4er utoroB aABukeHusi 0M01M0TEYHOr0 PoHaa

5.1. Urorn nBuxeHus: GOHOOB MOJABOJAATCA B KHUIE€ CyMMApHOIO yd4eTa
oubnroreyHoro ¢GoHjaa (MU IPYroM PErUCTpPEe CyMMAapHOTO ydeTa, IPUHATOM B
OuONIMOTEKE) HAa OCHOBAHMU JAHHBIX CYMMapHOrO0 ydeTra O IOCTYIUIEHUU MU
BBIOBITUN TJOKYMEHTOB.

5.2. WToroBele NaHHBIE HUMEIOT YETHIPE OO0SA3aTENbHBIX IOKAa3aTeNs:
COCTOSUIO HAa HAYaJio rojia, MOCTYIUJIO 3a TOJ, BBIOBLIO 3a TOJl, COCTOUT Ha KOHEI]
rona. VToroBele NaHHbBIE MO 3JIEKTPOHHBIM CETEBBIM YAAICHHBIM JIOKYMEHTaM
NPEACTABIIIOTCA CIAEAYIONIMMA ITOKA3aTEIsIMM YYETHBIX E€OUHUIL: COCTOSJIO Ha
HAYaJo roja, opopmiIeHO B IOCTYI B TEUCHHUE T'0/1a, TOCTYI MIPEKPAIIEH B TCUCHUE
roJla, COCTOMT Ha KOHEI] roAa.

6. IIpoBepka HATUYHUA TOKYMEHTOB OMOJIHOTEYHOr0 (POHA
6.1. Obs13aTenpbHasi MHBEHTAPU3ALIMS IPOBOJAUTCS B CICIYIONINX CIydasX:
" [IpU CMEHE MaTE€pUaIbHO OTBETCTBEHHOIO JIUIIA;
" [IpU BBISIBJICHUH (PAKTOB XMILEHUS UM TTOPYH JTOKYMEHTOB;
" B Ciy4ae CTUXUHHOTO O€ICTBHS, MOXapa WIM JPYTUX Ype3BbIYAHBIX
CUTYyalliii, BI3BAHHBIX IKCTPEMAIBHBIMH YCIOBUSIMU;
* mpu nepegade GoHga OMOIMOTEKU WU €€ YaCTH B apeH/Ly;
" [IpH peopraHU3alMK U JUKBUAALNN OUOIHOTEKH.

Jlnst mpoBeeHUsl MPOBEPOK AUPEKTOPOM 00pa30BaTENIbHONM OpraHu3aluu
Ha3HA4aeTcsd KOMHUCCHUS, B COCTAaB KOMHUCCHUHU JIOJDKEH BXOJUThH IPEJICTABUTEID
OyXranTepuu.

6.2. IIpoBepka ¢hoHAa B MIIAHOBOM MOPSIKE OCYIIECTBISIETCS OJIUH pa3 B 5
JeT.

6.3. IIpoBepka Bcero (oHIa WM €ro YacTH 3aBEPINACTCS COCTABICHUEM
aKTa 0 pe3yJibTaTax MpOBEICHUS MPOBEPKU HATUYHS JOKYMEHTOB yueOHoro oHa
U TPUIOKEHUEM K HEMy CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIHMX IO
HEYCTAaHOBJICHHOW MPUYUHE.

B akre (ukcupyroTcs cBeieHUs O KOJIMYECTBE:

" JJOKYMEHTOB y4eOHOro (hoH/a Mo JaHHBIM YYeTa,

" JOKYMEHTOB, UMEIOIIMXCS B HATMYMHU;

® JIOKyMEHTOB, OTCYTCTBYIOIIUX B  OubmuoreynHom  ¢GoHAE MO
HEYCTAaHOBJICHHOW ITPUYUHE.

B akre Takke yKa3bIBalOTCS HOMEpP M JaTa akTa O TMpPOBEICHUU
npeapiayled MnpoBepkd. AKT € OPWIOKEHHUEM  CIHCKAa  JIOKYMEHTOB,
OTCYTCTBYIOLIMX [0 HEYCTAaHOBJICHHOW IMPUYMHE, MMOANUCHIBAETCS MPEICEaaTEIEM
Y YIEeHAaMU KOMHUCCUU U YTBEPKIAETCA TUPEKTOPOM HIKOJIBI.

6.4. Ilpu BbIBICHHH B Tpollecce MPoOBepku (OHAA OTCYTCTBYIOUIUX
JIOKyMEHTOB M HEBO3MOXXHOCTH YCTAHOBIICHHWS BHWHOBHBIX JIUI[ YOBITKH T10
HEJI0CTaue CIUCHIBAIOTCA B COOTBETCTBUHU € JEHCTBYIOUIUM 3aKOHOJATEIBCTBOM.



7. AeJIonpoM3BOACTBO B OPraHU3auMu ydeTa 0udamorevynoro ¢gponaa

7.1. Opranuzauus paboTbl ¢ AOKYMEHTaMHM IO y4eTy OMOJIMOTEYHOTro
(oH1a OCYyIIECTBIAETCS M0 IPaBUIaM BEACHUS JEIONPOU3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIIIETCS y4eT, MOAJIeKAT
IOCTOSIHHOMY XPAHEHHUIO KaK JOKYMEHTBHI CTporoil ordetHoctd. IlocTosiHHO, 10
JUKBUJAIMY OMOIMOTEKH, XPAHATCS PETUCTPbl MHAUBUAYAIBHOIO U CYMMapHOIO
ydeTa JIOKyMEHTOB OuOnmoreyHoro ¢oHaa (perucTpaldoOHHbIE  KHHTH,
WHBEHTAPHBIE KHUTH, KHUTH CYMMAapHOT'0O YUY€Ta, YYETHBIM KaTaJIOT U KaTaJIOTH).

7.3. B coOTBEeTCTBMM C NpaBUWJaMH OpraHU3alUy TOCYAAPCTBEHHOIO
aApXMBHOIO JI€Jla YCTAHABJIMBAIOTCA CIIEAYIOIIME CPOKH XPAaHEHUs TOKYMEHTOB,
00€eCIeUYnBAIOIINX YUET U COXPAHHOCTH (POHIOB:

" CONpPOBOAMTENIbHBIE JOKYMEHTHI (HAKJIaQHbIE, CUYETa, OIMCH, CIHCKH Ha
NOCTYIAOIILYIO JUTEPATYPY) — 3 TOA;

" [pPUXOJHBIE aKThl Ha JIUTEPATypy, MOIYYEHHYIO OeciulaTHO Win 0e3
COIPOBOJUTEIIBHBIX JOKYMEHTOB, — 3 T0/4;

" KHUTa y4yeTa JUTepaTyphbl, yTepPSIHHON YUTATEISIMU U MPUHATON B3aMeH, — 3
roja;

" aKThl HAa CHUCAaHME KHUI W TNEPUOJUYECKUX W3JAaHUN, YUETHBIE KapTOUKH,
KHWKHBIE (DOPMYJISIpbI CIUCAHHBIX U3AaHuii — 10 ner.

7.4. Ilo ucTe4eHUM CPOKOB XPAHEHUs YYETHBIE JTOKYMEHTBI IOJJIEkKAT
YHUUYTOXEHUIO B YCTAHOBJICHHOM IOPSIJIKE.

7.5. Jlo OKOHYaHHsA O4YEpPEeNHON MNpPOBEPKU (POHOA XpPaAHATCA AKThl O
pe3ynbTaTax MpOBEACHMS MPOBEPKU HATUYMS JOKYMEHTOB OMOJIMOTEYHOTO (POH .

8. O0ecneuenune coXxpaHHOCTH OMOTMOTEYHOI0 (POHAA IKOJIBbHBIX Y4eOHUKOB

8.1. CoxpanHocTh (hoHJIa OO0€CTeUnBaAETCSd CO3JaHUEM ONTUMATbHBIX
YCIIOBUIM XpaHEHMsI U UCIIOJIb30BAHUS YU€OHUKOB, a TAK)XKE OXPAaHOU UX OT OPYU U
XUILIECHUH.

8.2. XpaHeHune y4YCOHHMKOB OCYIIECTBIIICTCS COIJIACHO JEHCTBYIOITUM
HNHCcTpyKIusSM 1o OXpaHe Tpy/ia U MoKapHO#H 0€30MacHOCTH.

8.3. ®oHn y4eOHHMKOB paCIOJIaraeTCsi W YYUTHIBACTCS OTACIBHO OT
OCHOBHOTO (poHTa.

8.4. OTBETCTBEHHOCTh 32 OPraHHU3AIlMI0 COXPAHHOCTH (OHNIA y4eOHUKOB
BO3JIAraeTcsl Ha JUPEKTOPA IIKOJIbI U OMOIMOTEKApEM.

8.5. OTBETCTBEHHOCTh 3a COCTOSHHE U COXPAHHOCTb BBIJIAHHBIX
y4€OHUKOB B TE€UCHHE YUEOHOTO Tojia HECYT 00ydJarouuecs, Moab3yOIMMecs ITUM
dbonaoM. OHU ke, TP HEOOXOAUMOCTH, OCYIIECTBIISIIOT UX PEMOHT.

8.6. B ciywae yrepu wWiIM MOpYM YYEOHHKA POIUTENN (3aKOHHBIE
NPEICTAaBUTENM) BO3MEIIAIOT HAHECEHHBIM  ymepd B COOTBETCTBUU  C
NEHCTBYIOIIUM 3aKOHOAAaTEIbCTBOM.

8.7. B 1ensix KOHTPOJIA 32 COXPAHHOCTHIO YUYEOHHKOB OOydaromUMUCS 2
pa3a B roj (CeHTAOPH U anpesb) OMOIUOTEKON MPOBOASITCS BEIOOPOUYHBIE PEUIBI TT0
IPOBEPKE COCTOSAHUSA yueOHMKOB. CBeleHUsI O pe3yibTaTax peiga AOBOAITCS IO
KJIACCHOTO PYKOBOAMTEIS, MPU HEOOXOAMMOCTH /10 3aBy4a 1o yueOHoi padore. 1o
pe3ysbTaTaM MPOBEPKH COCTABIISIETCS AKT.



8.8. Kputepuu 1o npoBepKe COCTOSIHUS Y4EOHUKOB:

"  HaJIM4YME 3alUCH O MPUHAIIICKHOCTH Y4eOHHKA 00ydaromeMycs;

" HajdM4Mhe BCEX y4eOHMKOB Ha MOMEHT NPOBEPKH (COTJIACHO PACIHCAHUIO
YPOKOB);

" Hanauuue 00JI0KEeK Ha yUeOHUKAX;

" BHEIIHUW BHUJ Yy4yeOHHKA (OTCYTCTBUE Tps3HM, HAJIUCEH, MOMSATOCTEH,
MOPE30B, PBAHBIX CTPAHUII, TOBPEKICHUN NMEPETUIETOB B YUEOHUKAX );

* g 1 —4 K7accoB - HaTMYKMeE 3aKIA0K.

9. IlpaBuna monap30BaHUs yYEOHUKAMHU JIJIs1 O0YYAIOIINXCS U POAUTENCH

9.1. OGyuaronuecs: IMEIOT MPaBO MOJIy4aTh YUeOHUKH, MPEAYCMOTPEHHBIE
00pa30BaTeNbHBIMU MIPOTPAMMAMHU IITKOJIBI, BO BPEMEHHOE TMOJIb30BaHKE U3 (POHIa
OHOIMOTEKM OECIIaTHO.

9.2. Y4eOHUKH BBIJAIOTCS  OOyYalOUIMMCSI CPOKOM Ha OJHUH TOJ,
HE3aBUCUMO OT TOr0, Ha KakOW CpoK OOy4YeHHUsi OHM paccuuTaHbl, Oe3 IpaBa
nepegadyd MU nOpoAaku. Bo3BpaT y4eOHHMKOB TapaHTUPYETCS POJIUTEISIMU
(3aKOHHBIMU TIPEJICTABUTEIISIMH).

9.3. Y4yeOHUKH MOTYT OBITh BBIJIaHBI KaK HOBBIC, TaK U HCIIOJIH30BAHHBIE
panee. IIpoGiieMbl HeXBaTKU y4eOHUKOB pelIatoTCs 4yepe3 OOMEHHO-pE3EepBHBIM
dboH KO paiioHa.

9.4. OGyuaromuecs: TOJDKHBI MOIMUCATh KaXAbld YYeOHUK, TOTyUYCHHbBIN
u3 GpoHAa MIKOJIbHOW OMOIMOTEKH (YueOHBIN Toj, haMIIns, UM, KJ1ace).

9.5. YueOHUK TOJDKEH UMETh JOTIOTHUTENBHYIO ChEMHYIO O0IOXKKY.

9.6. B ydeOHHMKax Henb3d NUCAaTh, PUCOBATh, 3aru0aThb W BBIPHIBATH
CTPaHHMIIBI U T.]I.

9.7. OOyuatomuecs 00s3aHbl BO3BpallaTh IIKOJIbHbIE YYEOHUKH B
OTIPSITHOM BHJIE, 0 HEOOXOAMMOCTH PEMOHTHPOBAThH HX.

9.8. YueOHMKH JOKHBI BO3BpPAIATHCS B OMOIMOTEKY B yCTAHOBIJICHHBIE
CPOKH B KOHIIE Y4€OHOTO Ir0/1a, A0 JIETHUX KaHUKYJL.

9.9. Bemmycknuku (9,11 kmaccoB) 00si3aHBI pacCUUTATHCS ¢ OMOJIMOTEKOMN
M0 UCTEUEHUHU CPOKa 00ydeHHUs (710 MOTYyUEHHUS aTTeCTaTa).

9.10. O6yuaroiuecs, BHIOBIBAIOIINE B T€UEHHUE Yy4EOHOTO rojia, 00s3aHbI
CIaTh y4eOHUKH Mepe] MOTy4eHUEM JOKYMEHTOB.

9.11. OTBETCTBEHHOCTh 3a COXPAHHOCTh TOJYYEHHBIX MIKOJIHHBIX
y4eOHMKOB HECyT Kak oOydaromuecs, TakK ¢ UX POJIUTENIH (3aKOHHBIC
MPEICTaBUTEIIN ).

10. OTBEeTCTBEHHOCTH YYACTHMKOB 00Pa30BaTe/IbHOI 1eSITeIbHOCTH

10.1. JIupekTop MIKOJbI HECET OTBETCTBEHHOCTh 32 OPTraHU3ALMIO padOThI
110 CBOEBPEMEHHOMY MOMOJHEHUIO0 OUOIMOTEYHOTO (POHIA MIKOIBHBIX YUYEOHHUKOB,
obOecnieueHrne oOydJarommxcss Yy4eOHHKaMH, YYEOHBIMH MOCOOMSMH, Yy4eOHO-
METOJMYECKUMH MaTepHallaMu, CPEACTBAMH OOYUEeHHs U BOCITUTAHMUS.

10.2. 3amecTuTeNnb TUPEKTOPA IIKOJIBI IO Y4eOHO-BOCIIUTATEILHON paboTe
oIpenesnsieT MOTPEOHOCTh LIKOJIBI B Y4EeOHHKaX, COOTBETCTBYIOIIMX MPOTrpamMMam
oOy4yeHus, OCYIIECTBJSIOT KOHTPOJIb 3a HCIHOJIb30BAHUEM II€1aroru4eCKUMHU
paOoTHUKaMU B Xo0z€ OOpa3oBaTENbHOM JEATENbHOCTH Y4YEOHUKOB, Y4YEOHBIX



nocoouii M y4eOHO-METOJMYECKHX MaTepualoB B COOTBETCTBHH CO CIIHCKOM,
OTNPEEICHHBIM  IIKOJIOH, COBMECTHO C Yy4YUTENsIMU U OuOIMOTEKapeM
OCYHIECTBIISIET KOHTPOJIb 32 BBIMIOJHEHUEM O0YYaIOIIUXCSl €IMHBIX TpeOOBaHUH 1O
UCITIOJIb30BAHUIO U COXPAHHOCTH YUYEOHUKOB.

10.3. KnaccHble pyKOBOJUTENN HECYT OTBETCTBEHHOCTDH 32 BOCHUTAHHUE Y
oOydJarommxcss OEpeKHOTO OTHOIICHHS K Y4YeOHOM KHHUre, 3a COCTOSIHHE
Y4eOHUKOB M Y4YeOHBIX IOCOOMH OOydYarolmuXcs CBOEro Kiacca B TEUCHHE
y4e0HOTO T0J1a, CBOEBPEMEHHYIO BhIJavy (CAady) y4eOHUKOB, YUYCHBIX B Y4eOHO-
METOJMYECKUX TMOcoOMii B OMOJMOTEKY B COOTBETCTBHHM C TpauKOM,
YTBEPKACHHBIM JUPEKTOPOM IIKOJBI.

10.4. bubnuoTekapb HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uHpopMaluu 06 obecreueHHOCTH yueOHUKaMH, yueOHbIMU MMOCOOUSIMU U yueOHO-
METOJUYECKUMH MaTepuaiaMi OOYYarOIIUXCs IIKOJBI, 32 OpraHU3aluio padoThI
OMOJIMOTEKH MO BbIJa4Ye U BO3BpATy y4eOHHMKOB, Y4e€OHBIX MOCOOMI M ydeOHO-
METOJUYECKUX MAaTepHaoB OOYyYaIOIIUMUCS, 332 COXPAaHHOCTb OMOJIMOTEYHOIrO
dboHma ydeOHOU JTUTEPATYPHI.

10.5. Poaurtenu (3aKOHHBIE TIPEJICTABUTENN) OOYYAIOUIUXCS HECYT
OTBETCTBEHHOCTh 32 COXPAHHOCTh MOJYYEHHBIX YYEOHUKOB, YUEOHBIX MOCOOMI U
y4eOHO-METO/IMYECKUX MAaTepualioB M BO3MEIIAIOT HUX YTpaTy WIM HOpUy
OUOIMOTEKE MIKOJIBL.

10.6. O6yyaroruecst HECYT OTBETCTBEHHOCTD 33 COXPAHHOCTh YYEOHHKOB,
y4eOHBIX MOCOOH U y4ueOHO-METOAMYECKMX MATEpUAJIOB, MOJTYYEHHBIX U3 (POHA
IIKOJLHOM OMOIMOTEKHU.

11. 3akI09uTeIbHbIE OJI0KEHUS

11.1. Hactosimee IlonoxkeHne o MIKOJbHOM OubOIMOTEYHOM (DOHIE,
nopsiJike ero GopMUPOBaHUS, yUeTa, UCTIOIH30BAHUS U 00ECIICUEHUSI COXPAHHOCTH
ABJISIETCSA JIOKAaJbHBIM HOPMATHMBHBIM aKTOM, MpuHUMaeTcs Ha [lemarormueckom
COBETE MIKOJBI W yTBepxkmaeTcss (MO0 BBOAUTCA B JCHCTBUE) MPUKA30M
JTUPEKTOPA OpTraHU3aIlNK, OCYIIECTBIIAIONICH 00pa30BaTEIBHYIO NS TEIbHOCTb.

11.2. Bce wu3MeHeHHMss U JIONOJHEHHS, BHOCHMBIC B HACTOSIIEE
[Tonoxenue, opopMIISIOTCS B MUCbMEHHOUM (hOpME B COOTBETCTBUU JCHCTBYIOITUM
3aKOHOAATeILCTBOM Poccuiickon denepanuu.

11.3. TIlonoxenue o OubnmoreuHoM  QoHme  oOpa3oBaTEIBLHOM
OpraHu3alliy MPUHUMAETCS Ha HEONPEIeNICHHbINA CpOK. VI3MeHeHUs U TOMOJTHEHUS
K [loyoxkeHnio NTpuHUMAKOTCA B MOPSZIKE, TPEAYCMOTPEHHOM M1.12.1. HacTosmero
[TonoxeHnus.

11.4. Tlocne mupunsarus [lonmoxkeHuss (WM M3MEHEHUW W JOTOJHEHHUI
OTJICJIbHBIX IYHKTOB M Pa3/ieJioOB) B HOBOW peAakIMU MpeabIAylias peaakius
aBTOMATHYECKU YTPAUUBAECT CUITY.
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